
Regular Meeting

12/11/2025 06:00 PM
District Office - Board Room

500 N. Walnut Street
La Habra, CA 90631

1



AGENDA

AGENDA
5:00 p.m. - Closed Session

6:00 p.m. - Call to Order/Regular Meeting
(Meetings are recorded for use in official minutes)

 
PUBLIC COMMENTS: 
Members of the audience may address the Board of Educa.on on agenda items during
considera.on of that item and items not on the agenda that are within the Board’s subject
ma2er jurisdic.on. Speaking .me is limited to three (3) minutes per speaker with a maximum of
twenty (20) minutes per topic. Persons wishing to address the Board should complete and
submit a Presenta.on Card, available on the table near the hallway door. The Presenta.on Card
must be completed and given to the Secretary prior to the mee.ng. Ma2ers not on the agenda
may neither be acted upon nor discussed by the Board, but will be researched and responded to
in any one of the following ways: 1) by telephone a:er research; 2) by mail a:er research; or 3)
at a subsequent Board meeting as an agenda item.

MEETING CONDUCT: 
Board Policy 1313: Civility
The Governing Board encourages all district employees to treat parents/guardians and other
members of the public with respect and expect the same in return. The District is commi2ed to
maintaining orderly educa.onal and administra.ve processes in keeping schools and
administra.ve offices free from disrup.ons and preven.ng unauthorized persons from entering
school/district grounds or facilities.

The Board promotes mutual respect, civility and orderly conduct between and among District
employees, parents and the public. It is not intended to deprive any person of his/her right to
freedom of expression, but only to maintain, to the extent possible and reasonable, a safe,
harassment-free workplace for students and staff. The District encourages posi.ve
communica.on and discourages vola.le, hos.le or aggressive ac.ons. The District seeks public
cooperation with this endeavor.

Any individual who disrupts or threatens to disrupt school/office opera.ons; threatens the
health and safety of students or staff; willfully causes property damage; uses loud and/or
offensive language which could provoke a violent reac.on; or who has otherwise established a
con.nued pa2ern of unauthorized entry on school district property, will be directed to leave the
school or school district property promptly by the Superintendent or designee.
 
ACCOMMODATIONS:
Any individual with a disability who requires reasonable accommoda.on in order to par.cipate
in a Board mee.ng may request assistance by contac.ng the Superintendent's Office at 562-
690-2300 or accommodations@lahabraschools.org at least 48 hours prior to the meeting. 
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TOBACCO-FREE:
The La Habra City School District is a tobacco-free district. Tobacco use is prohibited on district
property at all times.

1. Call to Order 7

2. Adjourn to Closed Session 8

3. Closed Session 9

a. Public Employee Discipline/Dismissal/Release/Personnel Matters [Government
Code Sections 54954.5 (d), 54957] 10

b. Conference Labor Negotiators District Representatives: Dr. Mario Carlos,
Superintendent, Employee Organization(s): California School Employees
Association (CSEA), Chapter #135/La Habra Education Association (LHEA)
[Government Code Sections 54954.5 (f), 54957.6] 11

4. Second Call to Order 12

a. Welcome 13

b. Pledge of Allegiance 14

5. Report from Closed Session 15

6. Action Item: Adoption of Agenda

 Motion__________                    Second__________                   Board Action__________  
16

7. Annual Organizational Meeting 17

a. Election of Officers 18

1. Action Item: Nomination for Board President 19

2. Nomination for Board Clerk/Vice President 20

3. Appointment of Superintendent as Board Secretary 21

b. Information Item: Review Board Committee/Commission Representatives for
2026 

 The Board of Trustees will review Board Committee/Commission
Representatives for 2026.

22
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c. Action Item: Approval of 2026 Regular Board Meeting Dates 

 It is recommended the Board of Trustees approve the 2026 Regular Board
Meeting Dates. 

Motion__________                  Second__________                Board Action__________ 

24

d. Action Item: Adjourn to Regular Meeting

 
It is recommended the Board of Trustees Adjourn to the Regular Meeting.

Motion__________                  Second__________                Board Action__________ 

26

8. Action Item: Approval of Minutes of the Regular Meeting of November 13, 2025

 
Motion__________                    Second__________                   Board Action__________  

27

9. Public Interest 28

a. El Cerrito Elementary School Student Presentation 29

10. Public Comment

 Members of the audience may address the Board of Educa�on on agenda items during
considera�on of that item and items not on the agenda that are within the Board’s
subject ma�er jurisdic�on. Speaking �me is limited to three (3) minutes per speaker with
a maximum of twenty (20) minutes per topic. Persons wishing to address the Board
should complete and submit a Presenta�on Card, available on the table near the hallway
door. The Presenta�on Card must be completed and given to the Secretary prior to the
mee�ng. Ma�ers not on the agenda may neither be acted upon nor discussed by the
Board, but will be researched and responded to in any one of the following ways: 1) by
telephone a-er research; 2) by mail a-er research; or 3) at a subsequent Board mee�ng
as an agenda item.

30

11. Action Items: CONSENT CALENDAR

 
Motion__________                    Second__________                   Board Action__________  

31

a. EDUCATIONAL SERVICES 32

1. Contract Reports - Education Services Contracts 33

2. Staff Development 35

3. University Agreements 38

b. BUSINESS SERVICES 54
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1. Contract Reports - Business Services 55

2. Field Contracts 57

3. Expenditures Report 58

4. Surplus 60

c. PERSONNEL SERVICES 62

1. Separations 63

2. New Hires 65

3. Change of Status 68

12. GENERAL MATTERS 70

a. Information Item: First Read of Select Board Policies 

 
The Board of Trustees will be apprised of the New/Revised Board Policies:

Board Policy 1312.3: Uniform Complaint Procedures
Administration Regulation 1312.3: Uniform Complaint Procedures
Administrative Regulation 1312.4 - Williams Uniform Complaint
Procedures

71

b. Action Item: Approval of the Revised 2026–2027 School Year Calendar 

 
It is recommended that the Board of Trustees approve the revised 2026-2027
School Year Calendar. 

Motion__________                 Second__________                Board Action__________  

95

13. INSTRUCTION AND PERSONNEL 99

a. Informational Item: Williams Settlement Legislation First Quarter Report 

 
Trustees will be apprised of the required Williams SeHlement LegislaIon First
Quarter Report per California EducaIon Code SecIon 1240(2)(H) requirements.
The report represents acIvity conducted by the Orange County Department of
Education (OCDE) during July, August, and September 2025. 

100

b. Action Item: Approval to Increase the Hourly Salary for Student Supervisors 

 
It is recommended that the Board of EducaIon approve the adjustment of the

105
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Student Supervisor's hourly rate from $16.50 to $17.00, effecIve January 1,
2026, in order to comply with the state minimum wage increase established
under Labor Code Section 1182.12.

Motion__________                 Second__________                Board Action__________  

14. BUSINESS MATTERS 107

a. Action Item: Approval of the Resolution #17-2025: Supplemental Employee
Retirement Plan (SERP) 

 
It is recommended that the Board of Trustees approve ResoluIon #17-2025:
Supplemental Employee Retirement Plan (SERP). 

Motion__________                  Second__________                Role Call__________ 

108

b. Action Item: Approval of the 2025-2026 First Interim Report 

 
It is recommended that the Board of Trustees approve the 2025-2026 First
Interim Report.

Motion__________                 Second__________                Board Action__________  

123

c. Action Item: Approval to Utilize Utah NASPO ValuePoint Master Agreement 

  
It is recommended that the Board of Trustees approve the purchase on an as-
needed basis uIlizing the Utah NASPO ValuePoint Master Agreement AR3227
and the California ParIcipaIng Addendum 7-20-70-47-01, awarded to Cisco
Systems, Inc., through September 30, 2026, inclusive of future contract renewals.
Resilient CommunicaIons Inc. will serve as the authorized Cisco fulfillment
partner for all purchases.

Motion__________                 Second__________                Board Action__________  

230

15. Board/Superintendent Comments 232

16. Adjournment

 
Motion__________                    Second__________                   Board Action__________  

233

17. NEXT BOARD MEETING

 The next regular meeting of the Board of Education is scheduled for January 8,
2026 at 6:00 p.m., at the District Education Board Room, 500 N. Walnut Street, La
Habra, California.

234
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1. Call to Order

7



2. Adjourn to Closed Session

8



3. Closed Session

9



3. a. Public Employee Discipline/Dismissal/Release/Personnel Matters [Government Code
Sections 54954.5 (d), 54957]
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3. b. Conference Labor Negotiators District Representatives: Dr. Mario Carlos, Superintendent,
Employee Organization(s): California School Employees Association (CSEA), Chapter #135/La
Habra Education Association (LHEA) [Government Code Sections 54954.5 (f), 54957.6]
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4. Second Call to Order

12



4. a. Welcome

13



4. b. Pledge of Allegiance

14



5. Report from Closed Session

15



Recommended Action

Motion__________                    Second__________                   Board Action__________  

6. Action Item: Adoption of Agenda

16



7. Annual Organizational Meeting

17



7. a. Election of Officers

18



7. a. 1. Action Item: Nomination for Board President

19



7. a. 2. Nomination for Board Clerk/Vice President

20



7. a. 3. Appointment of Superintendent as Board Secretary

21



Recommended Action

The Board of Trustees will review Board Committee/Commission Representatives for 2026.

Supporting Documents

 Commissions and Committees 2026

7. b. Information Item: Review Board Committee/Commission Representatives for 2026 

22
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LA HABRA CITY SCHOOL DISTRICT

Board Assignments for 2026

FOCUS AREA
2025 2026

Artifical Intelligence (AI) Justin Rodgers

·       Collaboration on the responsible implementation, guidance, and management of AI Ofelia Hanson

·       Continue collaboration with OCDE

·       Attends OCDE AI Forward meetings

LCAP Committee Adam Rogers

·         Attends LCAP meetings to provide input to the committee Ofelia Hanson

Personnel Commission Emily Pruitt

·         Consults with the Classified Personnel Director about classified matters, if necessary Ofelia Hanson

·         Attends monthly Personnel Commission meetings

Political Action/Nominating Minerva Gomez

·         Part of county-wide committee to nominate candidates for school district organization Adam Rogers

Mission and Vision Emily Pruitt

    ·         Diversity, Equity, and Inclusion Ofelia Hanson

    ·         Graduate Profile Minerva Gomez

    ·         Family Engagement

Board Policies Justin Rodgers

    ·       Review current Board Policies for compliance Emily Pruitt

Mental Health Minerva Gomez

    ·       Collaborate with staff, healthcare providers, and stakeholders on mental health challenges Adam Rogers

APPOINTMENT OF
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Recommended Action

It is recommended the Board of Trustees approve the 2026 Regular Board Meeting Dates. 

Motion__________                  Second__________                Board Action__________ 

Supporting Documents

 2026 Board Meeting Dates

7. c. Action Item: Approval of 2026 Regular Board Meeting Dates 

24
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Board Approved: December 11, 2025 

 

 

Board Meeting Schedule 
2026 Calendar Year 

 
 

 
All Board meetings are held in the Board Room at the District Education Center, 500 

North Walnut Street, La Habra, California. The Board of Education meets on the second 

Thursday of each month. Meetings are generally preceded by a Closed Session or 

Work/Study Session. Regular session generally begins at 6:00 p.m. 
 

 

JANUARY JULY 

Thursday, January 8, 2026 No Meetings 

Thursday, January 22, 2026 (optional)  

FEBRUARY AUGUST 

Thursday, February 12, 2026 Thursday, August 13, 2026 

Thursday, February 26, 2026 (optional) Thursday, August 27, 2026 (optional) 

MARCH SEPTEMBER 

Thursday, March 12, 2026 Thursday, September 10, 2026 

Thursday, March 26, 2026 (optional) Thursday, September 24, 2026 (optional) 

APRIL OCTOBER 

Thursday, April 9, 2026 Thursday, October 8, 2026 

Thursday, April 23, 2026 (optional) Thursday, October 22, 2026 (optional) 

MAY NOVEMBER 

Thursday, May 14, 2026 Thursday, November 12, 2026 

Thursday, May 28, 2026 (optional) Thursday, November 19, 2026 (optional) 

JUNE DECEMBER 

Thursday, June 11, 2026 *Thursday, December 17, 2026 

Thursday, June 25, 2026  

 

 
*Organizational Meeting to be held on the third Thursday of December to follow 
Education Code 35142 and 72000 requirements. 
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Recommended Action

It is recommended the Board of Trustees Adjourn to the Regular Meeting.

Motion__________                  Second__________                Board Action__________ 

7. d. Action Item: Adjourn to Regular Meeting

26



Recommended Action

Motion__________                    Second__________                   Board Action__________  

8. Action Item: Approval of Minutes of the Regular Meeting of November 13, 2025

27



9. Public Interest

28



9. a. El Cerrito Elementary School Student Presentation

29



Quick Summary / Abstract

Members of the audience may address the Board of Educa�on on agenda items during considera�on of
that item and items not on the agenda that are within the Board’s subject ma�er jurisdic�on. Speaking
�me is limited to three (3) minutes per speaker with a maximum of twenty (20) minutes per topic.
Persons wishing to address the Board should complete and submit a Presenta�on Card, available on the
table near the hallway door. The Presenta�on Card must be completed and given to the Secretary prior
to the mee�ng. Ma�ers not on the agenda may neither be acted upon nor discussed by the Board, but
will be researched and responded to in any one of the following ways: 1) by telephone a-er research; 2)
by mail after research; or 3) at a subsequent Board meeting as an agenda item.

10. Public Comment
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Recommended Action

Motion__________                    Second__________                   Board Action__________  

11. Action Items: CONSENT CALENDAR

31



11. a. EDUCATIONAL SERVICES

32



Supporting Documents

 Educational Services

11. a. 1. Contract Reports - Education Services Contracts 
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Supporting Documents

 Staff Development

11. a. 2. Staff Development 
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LA HABRA CITY SCHOOL DISTRICT

REQUEST FOR APPROVAL/RATIFICATION OF PROFESSIONAL DEVELOPMENT PROGRAMS

GENERAL PROGRAM LOCATION DATE OVERVIEW ATTENDEE(S) ESTIMATED             

EXPENSE

FUNDING                 

SOURCE

CSPCA Annual 

Conference

San Diego 3/15/2026 - 

3/17/2026

Growth and 

leadership with 

Merit system

Danelle Bautista                           

Denise Orozco                      

Brenda Baez-Llamas                  

Kerry Woods                           

Jeff Hoefer   

$9,000.00 Unrestricted

Music for Kiddos 

Symposium

Virtual 11/7/2025 Music skill 

development

Adam Fulmizi $43.50 Prop 28

2026 OC Counselor 

Symposium

Costa Mesa 2/4/2026 Development and 

networking for 

school counselors

Alyssa Martinez                      

Andrea Ramirez                                 

Thien Do                               

Kimberly Michel                           

Heidi Quirk                                 

Alyssa Campos                              

Julie Cruz                                     

Emily Rolon                                  

$2,232.00 Mental Health

CALSA Conference San 

Francisco

2/5/2026 - 

2/7/2026

Elevate professional 

leaders

Rosa Murillo $2,100.00 S&C

CASBO Annual 

Conference

San Diego 3/31/2026 - 

4/2/2026

Training for school 

business

Michele Mendoza                                

Carrie Aponte                                 

Myra Padilla                                

$6,796.00 Unrestricted

CUE Conference Palm 

Springs

3/19/2026 - 

3/21/2026

Computer Science 

conference

Deanna Putnam                              

Wendy Miller                                  

Julie Hernandez                                           

$3,881.00 S&C

CASTO Annual 

Conference

Burbank 2/27/2026 - 

3/2/2026

Updates on school 

transportation rules 

and regulations

Randall Bostic                         

Alex Mitchell                                

Andrea Mitchell

$2,542.00 Unrestricted

ATDLE Conference Virtual 12/13/2025 

and 

2/28/2026

Training on 

phonemic 

awareness

Marlene Carrasco $310.00 Title I

Board Approved: December 11, 2025 36



LA HABRA CITY SCHOOL DISTRICT

REQUEST FOR APPROVAL/RATIFICATION OF PROFESSIONAL DEVELOPMENT PROGRAMS

GENERAL PROGRAM LOCATION DATE OVERVIEW ATTENDEE(S) ESTIMATED             

EXPENSE

FUNDING                 

SOURCE

Every Child Counts 

Symposium

San Diego 1/12/2026 - 

1/14/2026

Focusing on the 

latest in field of 

special education 

and student 

services

Malia Quezada                                   

Joseph Zapata                                   

Jessica Gregor

$5,500.00 Unrestricted

Board Approved: December 11, 2025 37



Supporting Documents

 Cal Poly Pomona 2025

11. a. 3. University Agreements 

38

https://simbli.eboardsolutions.com/Meetings/Attachment.aspx?S=36030699&AID=1331830


   
 

Page 1 of 12 
LR-PS  2-2024 

   CPP #C25-00091  
    

  
 

CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA 
 
 

STUDENT TEACHING AND INTERNSHIP AND PRELIMINARY ADMINISTRATIVE 
SERVICES CREDENTIAL (PASC) INTERNSHIP AND FIELDWORK AGREEMENTS 

 
 
 
 This AGREEMENT (“Agreement”) entered into on   July 1, 2025 by and between the State of California 
through the Board of Trustees of the California State University (CSU), on behalf of California State Polytechnic 
University, Pomona, hereinafter called State or State University, and School District as noted below, hereinafter 
called the District, and collectively referred to as party or parties: 
 
 

WITNESSETH 
 

 
 WHEREAS, under the California Education Code Section 44450, et seq., the governing board of any District 
is authorized to enter into agreements with a State University accredited by the State Board of Education as a 
teacher-education institution, to provide educational fieldwork experiences through practice teaching and internships 
for the students enrolled in teacher training curricula of the State University; and 
 
 WHEREAS, the District is authorized to enter into agreements with the State, to provide teaching experience 
through field experience, practice teaching and paid internships to students enrolled in teacher training curricula of 
the State University; and 
 
         WHEREAS, Student observers or Fieldwork or Early field experience includes the following activities: Early 
Childhood Practicum, Novice Teaching, Education Administration fieldwork as described on Exhibit A, Teaching 
Programs attached hereto; and 
 
 WHEREAS, Student Teaching/Clinical Practice includes the following programs: PK-3 Early Childhood 
Education Specialist Instruction Credential (age 3 to grade 3), Education Specialist Credentials, Multiple Subject 
Credentials, Single Subject Credentials, and Bilingual Authorization, as described in Exhibit A, Teaching Programs 
attached hereto; and PASC internship and fieldwork includes the Preliminary Administrative Services Credential, 
and 
 
      WHEREAS, paid internship includes the following programs: PK-3 Early Childhood Education Specialist 
Instruction Credential, Education Specialist Credentials, Multiple Subject Credentials, Single Subject Credentials, 
and Education Administrative Services Credential Interns, as described in Exhibit A, Teaching Programs attached 
hereto; and  
 
 WHEREAS, Education Specialist Mild to Moderate Support Needs and Extensive Support Needs candidates 
(both traditional and intern) will have experiences co-teaching or teaching students with disabilities in inclusive 
general education settings; and 
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 WHEREAS, the District and State University wish to establish an internship program, as provided in 
Education Code Section 44321 and meeting the provisions of the statutes and regulations of the Commission 
on Teacher Credentialing, whereby State University intern students will be placed in District schools. 
 
 WHEREAS, it has been determined between the parties hereto that the payments to be made to the District 
under this agreement do not exceed the actual cost to the District of the services rendered by the District; and 
 
 WHEREAS, the honorarium or payment provided herein is intended to be transmitted promptly by the District 
to the supervising teacher as compensation for and recognition of services performed for the student teacher/teacher 
candidate in the supervisory teacher’s charge. 
 
NOW, THEREFORE, it is mutually agreed between the State and the District as follows. 
 

SPECIAL PROVISIONS 
 
The State University and the District are as follows: 
 
 
STATE UNIVERSITY 

California State Polytechnic University, Pomona 
3801 West Temple Avenue 
Pomona, CA  91768 
 
And 
 
SCHOOL DISTRICT 
La Habra City School District 
500 North Walnut Street 
La Habra, CA  90631-3769 
 
 
     The TERM of the Agreement shall be from July 1, 2025 through June 30, 2028. This Agreement is valid and 
enforceable only if funds are made available for the 2025/2026, 2026/2027 and 2027/2028 fiscal year’s Budget Act 
for the purpose of this program. 
 
     The SERVICES for standard Clinical Practice to be provided by District to State University shall not exceed 
sixteen (16) weeks of practice teaching. 
 
     The State shall pay the District for cooperating teachers for standard Clinical Practice if it is merited for one of 
the programs listed above at the rate of $350.00 per student, per sixteen (16) week assignment, which amount may 
increase based on funds available. 
 
     The SERVICES for Intern teachers to be provided by the District shall be for the period covered by the Intern 
contract between the Intern and the District while Intern is eligible by State University. 

 
The SERVICES for Intern Administrators and for the Preliminary Administrative Services Credential 

Program as Site Coach will be provided by the District without payment and the State University 
Supervision will be provided by the State University at no cost to the District. 
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GENERAL TERMS 
 

Placement of Student Teacher and Administrative Candidates 
 
1. The District shall provide to State University student teacher and administrative candidates field 

experience through practice teaching in schools and classes of the District not to exceed the units of 
practice teaching set forth in the Special Provisions. Such practice teaching shall be provided in such 
schools or classes of the District and under the direct supervision and instruction of such employees 
of the District, as the District and the State through their duly authorized representatives mutually 
agree upon. 

 
District placements for teacher Interns need to be at sites with: 

• A commitment to collaborative evidence-based practices and continuous improvement, 
• Partnerships with appropriate educational, social, and community entities that support 

teaching and learning, 
• Robust programs and support for English learners 
• Student with disabilities in the Least Restrictive Environment (LRE), 
• A fully credentialed principal, and 
• A District-employed supervisor with a clear credential in the subject; at least three years of 

experience identified as having exemplary teaching practices; thorough understanding of 
content knowledge, knowledge of current context including state adopted P-12 content 
standards, frameworks, and accountability systems, knowledge of diversity in society, and 
demonstration of professional practices. 

• A District-employed supervisor with knowledge and skills for candidate supervision and 
program expectations to support the candidate (including itinerant candidates) in their 
requirement to take and pass the teaching performance assessment (TPA). 

 
2. The District, after a reasonable inquiry of all parties involved, may at its sole discretion, refuse to 

accept for practice teaching any student teacher candidate of the State University assigned to practice 
teaching in the District. Upon request of the District, at its sole discretion, the State shall terminate 
the assignment of any student teacher candidate of the State University to practice teaching in the 
District.  

 
3. “Practice teaching” as used herein and elsewhere in this agreement means active participation in the 

duties and functions of classroom teaching under the direct supervision and instruction of employees 
of the District holding valid credentials issued by the State Board of Education, California Commission 
on Teacher Credentialing, other than emergency or provisional credentials, authorizing them to serve 
as classroom teachers in the schools or classes in which the practice teaching is provided. 

 
4. The State will pay the District for the performance by the District of all services required to be 

performed under this agreement at the amount set forth in Special Provisions. 
 

Each semester of practice teaching for elementary and secondary schools shall be a full-time practice 
teaching experience or its equivalent. Student teaching shall normally provide for a full day’s 
experience or its equivalent to five (5) days per week. Any deviation from this definition of 
assignment must be consistent with State University policy and can be made only with the approval 
of the State University. 
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5. An assignment of a student teacher candidate of the State University to practice teaching in schools 
or classes of the District shall be for approximately sixteen (16) weeks, but a student teacher 
candidate may be given more than one (1) assignment by the State University to practice teaching 
in such schools or classes. 
 
The assignment of a student teacher candidate of the State University to practice teaching in the 
District shall be deemed to be effective for purposes of this agreement as of the date the student 
teacher candidate presents to the proper authorities of the District the placement letter or other 
document given the student teacher candidate by the State University commencing such assignment, 
but not earlier than the date of such assignment as shown on such letter or other document. 
 
In the event the assignment of a student teacher candidate of the State University to practice teaching 
is terminated by the State University or the District following a reasonable inquiry of all parties 
involved, the District shall receive payment on account of such student teacher candidate prorated 
by the number of weeks worked. 
 
Absences of a student teacher candidate from assigned practice teaching shall not be counted as 
absences in computing the semester units of practice teaching provided by the District. 

 
6. In the event the District offers the student teacher candidate a short- or long-term substitute-teaching 

assignment, and if the student teacher candidate is or will be in his/her official solo period, and if the 
student teacher candidate has demonstrated student success as a student teacher candidate, the State 
University shall determine the length of unsupervised Clinical Practice days of the substitute-
teaching assignment. 

 
7. Within a reasonable time following the close of each semester session of the State University, the 

State shall provide payment directly to the District, at the rate provided herein, for all units of 
practice teaching provided by the District under and in accordance with this Agreement during said 
semester. 

 
The State will pay the amount due each semester from monies made available for such purpose by 
or pursuant to the laws of the State. 

 
Student inquires: CEIS-Office of Clinical Practice 
 California State Polytechnic University, Pomona 
 3801 West Temple Avenue 
 Pomona, CA  91768 
 909-869-4300 telephone 
 
Contract inquires: Procurement Services 
 Email: procurement@cpp.edu 
 

8. Notwithstanding any other provisions of this agreement, the State University shall not be obligated 
by this agreement to pay the District any amount in excess of the services rendered. 
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Placement of Interns 
 

1. State University intern students, certified as qualified and competent by State University to 
provide intern teaching services to District, may, at District’s discretion, be accepted and 
assigned to its schools for services as intern teachers (Interns). State University and District 
shall coordinate the process of selection and placement of interns. The District will place an 
intern in a classroom appropriate to their intern Credential Authorization. State 
University reserves the right to make the final determination on any intern’s acceptance into 
the Program, while District reserves the right to make the final determination on any intern's 
employment. Neither State University nor District shall discriminate in the selection of, or 
acceptance or participation by any intern pursuant to this Agreement based on race, color, 
ancestry, national origin, ethnic group identification, age, religion, marital or parental status, 
physical or mental disability, sex, sexual orientation, veteran’s status, medical condition, gender, 
gender identity or expression, or genetic information; the perception of one or more of such 
characteristics; or association with a person or group with one or more of these actual or perceived 
characteristics, or citizenship, within the limits imposed by law. 
 

2. Program Requirements. Each candidate Intern as a teacher or administrator accepted into the 
Program will be required to meet the following qualifying criteria: 

 
a. Recommendation to the Program by a District or State University designee for teacher Interns 

and by the District for administrator Interns; and 
b. Interview and screening by District staff, including a background check, principal/teacher panel 

interview and paper screening, Department of Justice fingerprint clearance, and a baccalaureate 
degree from an accredited institution; and 

c. Interview and screening by State University staff for teacher Interns, including a personal 
interview, written self-evaluation regarding teaching and learning, and verification of 
coursework and prior experience with K-12 students in a multicultural, multilingual setting; and 

d. Interview with the State University Intern Coordinator or a lead faculty member for the 
Program; and 

e. Prior to beginning the Program, all Teacher Interns must have passed the CBEST exam, met the 
U.S. Constitution requirement and verified subject matter competence by completion of a CTC 
approved program of coursework or passage of the appropriate State content area exam (CSET); 
and 

f. All Bilingual Authorization candidates/interns must have passed a written and oral exam and 
have completed academic coursework in the identified language. 

 
3. Intern Employment Status. Interns shall be District employees for all purposes, including for the 

payment of any federal, state, or local income or occupational taxes, FICA taxes, unemployment 
compensation or workers’ compensation contributions, vacation pay, sick leave, retirement 
benefits or any other payments or benefits for or on behalf of Interns. 

 
4. Reservation of Right to Payment. Pursuant to Education Code Section 44462, State University 

and/or District reserves the right to request an adjustment of up to 1/8 or 12.5% of the Interns’ 
salary through payroll deduction to cover the State University Intern Program’s services 
pursuant to this Agreement.  

 
5. Advisory Committees. District and State University will collaborate through the Cal Poly 

Pomona Intern Advisory Committee comprised of community members, institutional 
administrators, teachers, faculty members, and at least one intern representative, which will serve 
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to provide guidance and support for the Program. In lieu of meetings, online 
communications/emails requesting or discussing information may be used. 

 
6.        Program Support. To support Interns, District and State University will each provide a qualified 

“Support Provider”/“Site Coach” to assist each Teacher Intern in the Program. Such qualified 
support provider/site coach is defined as a District-employed supervisor with a clear credential in the 
subject; at least three (3) years of experience identified as having exemplary teaching practices; 
thorough understanding of content knowledge, knowledge of current context including state adopted 
P-12 content standards, frameworks, and accountability systems, knowledge of diversity in society, 
and demonstration of professional practices. Additionally, a District-employed supervisor possesses 
knowledge and skills for Intern supervision and program expectations to support the intern (including 
itinerant interns) in their requirement to take and pass the teaching performance assessment (TPA) or 
for administrative Interns, the California Administrator Performance Assessment (CalAPA). For 
administrator Interns, a Site Coach from the District will be provided and from the State University, 
a State University Field Supervisor. 
 
The District’s support provider is also referred to as the “Site Coach,” and the State 
University’s support provider is also referred to as the “University Field Supervisor.” A 
minimum of 144 hours of support/mentoring and supervision shall be provided to each Intern 
teacher per school year with an additional 45 hours of support and supervision provided to an 
Intern who enters the Program without a valid English Learner authorization. The support and 
supervision will be a shared responsibility of the District and State University. It is understood 
that the Intern, due to the nature of being the teacher of record, will spend the vast majority 
of these support/mentoring hours would be through the school site and employing District 
opportunities. 

 
In the case of itinerant assignments, whereby an Intern must travel to several schools within a district 
to provide services (e.g., music, APE), the District shall provide a contact at each school site (e.g., 
site administrator) who can provide to the itinerant Intern teacher student information such as special 
needs, accommodations, or other instructional information needed for the Intern to meet the needs of 
all students.  
 
Each “Site Coach” must: possess a valid credential to teach, supervise, and/or administer in the 
grade level or area supervised; have three (3) years’ experience as a successful practitioner or 
administrator; hold EL Authorization; be able to demonstrate effective instruction of adult 
populations; and understand and support the policies and philosophy of the State University 
Program. District “Site Coaches” are to meet with the Intern at least weekly to discuss/review 
the Intern’s progress and respond to questions to enhance the Interns knowledge and skill.  
 
The District “Support Provider/Site Coach” for teacher Interns will be paid a one-time stipend, 
directly, by the State University. Stipend payments will only be made upon completion of 
support provider duties for the academic year and when required paperwork has been submitted 
to the State University Teacher Intern Office. 
 
District’s “Site Coaches” and the State University’s “Field Supervisors” will meet with Interns 
regularly throughout each semester of their Clinical Practice (Intern Supervision). They will: 
 
a. Offer constructive suggestions on improving teaching or administrative skills, including 

written and oral observations about classroom or campus performance; and 
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b. Review teacher Interns’ lesson plans both before and after classroom activities take place 
on how to design and implement lesson plans with an emphasis on accommodations and/or 
modifications for English Learners or students with special needs; and 

c. Assist Interns with curriculum selection and design appropriate to the diverse student 
population in the classrooms; may include assessing language needs and progress of EL 
learners in the Intern classroom and support for language accessible instruction; and 

d. Ensure Interns obtain knowledge of State frameworks and Common Core State standards 
in appropriate academic disciplines and how to adapt them for K-12 content, English 
Learners and students with special needs; and 

e. Assist Interns with the rudiments of teaching; or administration may include in-class 
modeling and coaching as needed; and 

f. Assist Interns with classroom management techniques and classroom organization; and 
g. Assist Interns with various approaches to discipline and how to maintain a positive climate 

for learning and a safe classroom environment; and 
h. Verify contacts with Interns and complete any surveys about the Intern or the Intern Program. 

 
District’s “Site Coach” and State University’s “University Field Supervisor” will meet without 
the Intern periodically, as needed, during an Intern’s program to discuss the Intern’s progress. 
 
Prior to the Intern’s teaching or administrative experience, the State University will conduct 
program orientation seminars for Interns, typically during Intern interviews and training 
opportunities for District Support Providers/Site Coaches (in-person meetings, phone or an online 
format will be available), in addition to any training/orientations the District might provide. Support 
Providers may need to participate in annual or periodic training/orientations for their role as a 
Support Provider and complete a State University and a state intern support provider survey 
and any requested reviews of the Intern they are supporting. 
 
District will include Interns in appropriate District support programs and provide training in 
regularly scheduled staff development activities. 
 
District will provide appropriate release time from teaching responsibilities for teacher Interns to 
complete necessary classroom observations of credentialed teachers and provide appropriate release 
time for Interns to attend classes at State University, to complete their credential and program 
requirements. 
 
District will allow video capture for Teaching and Administrative Performance Assessments and/or 
synchronous video observation by the State University Field Supervisor as part of or in lieu of on-
site observations and Performance Assessments required by the California Commission on Teacher 
Credentialing (CTC). District students’ faces and identities will not be captured. 

  
State University Field Supervisors will visit teacher Interns in their classrooms on a regularly 
scheduled basis to monitor each Intern’s progress. The Field Supervisors will complete required 
Clinical Practice procedures and an additional Supervision Log if the Intern continues in 
placement beyond required Clinical Practice to complete credential program requirements. A 
State University Field Supervisor will visit the administrative intern to monitor each Intern’s 
progress. 
 
District is aware of and informed about the hazards currently known to be associated with the 
novel coronavirus referred to as “COVID-19”. District is familiar with and informed about the 
Centers for Disease Control and Prevention (CDC) current guidelines regarding COVID-19 as 
well as applicable federal, state, and local governmental directives regarding COVID-19.  
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District, to the best of its knowledge and belief, is in compliance with those current CDC 
guidelines and applicable governmental directives. If the current CDC guidelines or applicable 
government directives are modified, changed, or updated, District will take steps to comply with 
the modified, changed, or updated guidelines or directives. If at any time District becomes aware 
that it is not in compliance with CDC guidelines or an applicable governmental directive, it will 
notify State University of that that fact. 
 
District will keep the State University updated on any intern investigations that affect the 
Intern’s status in the credential program.  The District will be the party responsible for reporting 
teacher Intern misconduct to the CTC when warranted. 
  

7. Academic Responsibility. State University shall have exclusive control over all academic issues, 
which shall include, without limitation: selection of course content and required textbooks; 
delivery of instructional programs; selection and approval of faculty; admission, registration, and 
retention of Interns; evaluation of Interns’ prior education; evaluation of Interns’ academic 
progress; scheduling courses; awarding academic credit; and conferring degrees. 

 
8. Duration of Internship. Once a student has been accepted as an intern by District, and if the 

student remains in good standing in the Program at State University and within the District’s 
policies and performance standards, the Intern will be allowed to finish his/her internship at the 
District. However, an intern who performs below acceptable District or State University 
standards, after appropriate support and advice efforts have been conducted, may be removed 
from the paid internship position by the District or removed from the Program by the State 
University in consultation with the District. All services provided by State University and 
District pursuant to this Agreement shall terminate upon an intern's termination of participation 
in the State University's Program or upon State University discontinuing the Program. 

 
9. Assessment. Assessment of intern competence is a joint responsibility of State University and 

District. Each Intern will receive informal performance assessment/consultation by the District 
Support Provider and formal performance assessment/consultation from the State University 
Field Supervisor throughout the period of the internship. At the end of the internship program, 
the State University Field Supervisor may consult with the District Support Provider and State 
University Intern Program may request the Support Provider to complete a summary of progress 
of the Intern to assist in the determination of the State University in making a recommendation 
as to whether the Intern is ready for independent teaching or independent work as an 
administrator. The State University Field Supervisor will provide their recommendation to State 
University’s Credential Services Office which will determine the Intern’s competence relative to 
the California Commission on Teacher Credentialing program standards for the specific 
credential the intern is seeking to obtain. The final recommendation of competence of an intern for 
applying for a teaching credential is by the State University. Any forms completed by the District 
or Support Provider will belong to State University as student records will be kept on file in the 
CEIS Credential Services Office at the State University. 

 
10. Relationship of the Parties. Nothing in this Agreement is intended nor shall be construed to create an 

employer/employee relationship, or a joint venture, partnership, or agency relationship between 
parties. 

 
11.  Publicity. Neither State University nor District shall cause to be published or disseminated any 

advertising materials, either printed or electronically transmitted, which identifies the other party 
or its facilities with respect to this Agreement, without the prior written consent of the other 
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party. In addition, neither party may use the names, logos, or trademarks of the other party 
without its prior written consent. 

 
12. Records. It is understood and agreed that all records, other than intern evaluation records and 

information, shall remain the property of District. Interns’ student records shall remain the 
property of State University. 

 
13. Entire Agreement and Severability. If a court or arbitrator holds any provision of this Agreement 

to be illegal, unenforceable, or invalid, the remaining provisions will not be affected. This 
Agreement contains the entire Agreement between the parties pertaining to the transaction and 
may not be amended unless in writing, signed by both parties. 

 
14.  Assignment. Neither party shall assign its rights or delegate its duties under this Agreement 

without the prior written consent of the other party. 
 

District will designate a District Coordinator/Contact Person to ensure supervisory and support 
assistance to Interns prior to finalizing this Agreement. The designated District Coordinator for 
the purposes of this Agreement will be: 
 

        Name:  
        Title:   
        Email:  
        Phone/Fax:   

 
15.  Notices. All notices or other communications given under this Agreement will be in writing and 

sent to the addressee listed below (unless a party has changed its address by giving notice) and 
will be effective upon receipt if delivered personally or by overnight mail, or effective three 
days after mailing if by certified mail, return receipt requested. 

 
To University: 

Procurement Services 
California State Polytechnic University, Pomona 
3801 West Temple Avenue, Bldg. 75 
Pomona, CA. 91768 
Facsimile 909-869-5475 
Email: procurement@cpp.edu 

 
To District: 

Ms. Keri Tucker 

Student Administrative Asst./Human Resources 

La Habra City School District 

500 N. Walnut Street 

La Habra, CA  90631 

Phone: (562) 690-2303 

Email: ktucker@lahabraschools.org 
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16.  Representations. Each party represents that: (a) it will abide by all applicable federal, state, or 
local statutes or regulations; (b) the individual signing this Agreement has the authority to do 
so; and (c) it has the ability and authority to perform each of its obligations under this 
Agreement. These representations will continue after the Agreement terminates. 

 
INSURANCE 

 
1. The State University and District shall secure and maintain at all times during the term, at their 

respective sole expense, professional general liability insurance covering themselves and their 
respective employees. 

 
• Such coverage provided by the State University and District may be afforded via 

commercial insurance, self-insurance, a captive, or some combination thereof at limits of at 
least $1,000,000 per occurrence. Such insurance shall not be cancelable except upon 30 days 
prior written notice to the other party. Such coverage shall be primary and non-contributory. 
Upon either party’s request, the other party shall provide a certificate of insurance evidencing 
such coverage. 

 
• Comprehensive or Commercial Form General Liability Insurance (contractual liability 

included) with limits as follows: 
 
1) Each Occurrence  $1,000,000 
2) General Aggregate  $3,000,000 
 

• The State University and District shall each secure and maintain at all times during the 
term of their contract, at their respective sole expense, workers’ compensation and 
employers’ liability insurance covering their respective employees. State University 
CSURMA provides Workers’ Compensation coverage for all registered CSU students who 
are pursuing a professional credential in Education (including teaching) while participating 
in this program. Such coverage provided by either the State University and/or District may 
be afforded via commercial insurance or self-insurance. 

 
• Business Liability Insurance for owned, scheduled, non-owned or hired automobiles with a 

combined single limit no less than One Million Dollars ($1,000,000) per occurrence. 
 
The State University and District shall further provide for thirty-day (30) advance written notice of 
any modification, change or cancellation of any of the above insurance coverage’s. 

 
2. The State University shall self-insure its activities in connection with this Agreement by maintaining 

programs of self-insurance as follows: 
 

THE CALIFORNIA STATE UNIVERSITY GENERAL LIABILITY, WORKERS’ 
COMPENSATION, PROPERTY, PROFESSIONAL LIABILITY, AND AUTOMOBILE 
LIABILITY SELF-INSURANCE PROGRAM 
 
The State of California has elected to be self-insured for its general liability, workers’ 
compensation, professional liability, motor vehicle liability, and property exposures through an 
annual appropriation from the General Fund. As a State agency, the California State University, 
Office of the Chancellor, the Trustees, and its system of campuses are included in this self-insured 
program. 
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The Office of Risk Management in the Chancellor’s Office administers the general liability, 
workers’ compensation, property, and professional liability programs. The State Office of Risk 
and Insurance Management administers the motor vehicle liability program. 
 
Under this form of insurance, the State, and its employees (as defined in Section 810.2 of the 
Government Code) are insured for any tort liability that may develop through carrying out official 
activities, including state official operations on non-state-owned property. Should any claims 
arise by reason of such operations or under an official contract or license agreement, they should 
be referred to the California State University, Office of Risk Management, 401 Golden Shore, 
5th Floor, Long Beach, CA 90802-4210. 
 

GOVERNING LAW 
 

This Agreement will be governed by the laws of the State of California and shall in all respects be 
interpreted enforced and governed by California laws. 
 

INDEMNIFICATION 
 
Pursuant to the provisions of Section 895.4 of the California Government Code, each party agrees 
to indemnify and hold the other harmless from all liability for damage to persons or property 
arising out of or resulting from negligent acts or omissions of the indemnifying party. 

 
The District shall defend, indemnify, and hold the State University, its officers, employees, and agents 
harmless from and against any and all liability, loss, expense or claims for injury or damages caused 
by or result from the negligent or intentional acts or omissions of the District, its officers, employees, 
or agents arising out of the performance of this Agreement. 
 
The State University shall defend, indemnify, and hold the District, its officers, employees, and agents 
harmless from and against any and all liability, loss, expense or claims for injury or damages caused 
by or result from the negligent or intentional acts or omissions of the State University, its officers, 
employees, or agents arising out of the performance of this Agreement.  
 

FINGERPRINTING/BACKGROUND CHECKS 
 

In accordance with California Education Code Section 44320 (d), each credential candidate prior to 
assignment to District must obtain at their sole expense a “Certificate of Clearance,” which includes a 
complete Live Scan Service. The State University will ensure that students receive a Certificate prior to 
admission to the teacher-preparation credential program or program fieldwork.  The District will accept 
such Certificate for all fieldwork, internships, and clinical practice in the District. 
 

TUBERCULOSIS 
 

In accordance with California Education Code Section 49406, each credential candidate prior to assignment 
to District must obtain at their sole expense an examination within the District timeframe to determine that 
he or she is free of active tuberculosis, by a licensed physician or surgeon prior to beginning their 
assignment in the District. 
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MANDATED REPORTER TRAINING 

The University will provide Child Abuse Mandated Reporter Training to all teaching credential candidates 
prior to fieldwork, internship, or clinical practice. 

GENERAL PROVISIONS 

This Agreement: (a) will be binding and enforceable by the parties and their representative successors or 
assigns, but not by any individual or organization not a party to this Agreement; (b) may be executed in 
counterparts and effective with original or facsimile signatures; (c) will be governed by California law; and 
(d) has been executed at Pomona, California.

IN WITNESS WHEREOF, this agreement has been executed by the parties hereto, effective the date 
above written. 

CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA 

BY: _____________________________________________ DATE: ________________ 

       Procurement Services 

 LA HABRA CITY SCHOOL DISTRICT 

BY: ____________________________________________ DATE: ________________ 
 Signature of Authorized District Official 

       _____________________________________________ 
  Print Name and Title of Authorized District Official 
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CALIFORNIA STATE POLYTECHNIC UNIVERSITY, POMONA 

EXHIBIT A 

Teaching Programs 

Below is a summary of the various teaching programs the State University administers. A complete 
program description shall be given to District when the State University places a student. 

"Student Teachers" or "Teacher Candidates" refers to persons in the PK-3 Early Childhood Education 
Specialist Instruction, Education Specialist, Multiple Subject or Single Subject programs 
recommended by the State University, possessing a certificate of clearance or other appropriate 
certificate, who have been approved to engage in unpaid classroom teaching experiences and/or 
individualized therapy under the supervision of a regularly credentialed employee of the District. 
An assignment of a student of the State University to a student teaching or placement in schools of 
the District shall be at the discretion of the State University, working cooperatively with the District. 
The assignment shall last for a designated period of time based on the specific requirements of the 
educational program. 

"Intern Teachers" refers to persons recommended by the State University, possessing a certificate of 
clearance and who have been approved to engage in paid teaching services under the supervision of 
a regularly credentialed employee of the District (Support Provider/Site Coach) and a State University 
Field Supervisor, both of whom will be paid by the State University. The S t a t e  University reserves 
the right to issue or deny the preliminary teaching credential at the completion of the State University 
Internship Program.  

If the Intern Teacher should fail to meet either Cal Poly Pomona’s competencies or the District’s 
performance criteria during the course of the Program, the Intern Teacher may be dismissed by either 
Party upon written notification to the other Party and the Intern Teacher. Retention and dismissal 
will be collaborative through appropriate of all parties involved between the State University and the 
District at a meeting prior to grades being determined. The final District decision on retention or 
dismissal will be at the discretion of the District. A determination regarding the candidate’s 
continuation in the State University teacher preparation program will be at the discretion of State 
University. All services provided by State University and District pursuant to this Agreement shall 
terminate upon an Intern’s termination of participation in the State University’s program or upon 
University discontinuing its program. 

The Intern Teacher will not be hired by the District before teachers on waivers are hired, nor will hiring 
an Intern Teacher displace a certificated employee in the District. The Intern Teacher will be considered 
the teacher of record in their teaching position and enjoy all rights and privileges of a certificated teacher 
in the District and will at the minimum receive a beginning teacher salary per District salary schedules. 
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The Intern Teacher will assume the functions that are authorized by the regular standard credential 
(EC44454). The Intern Teacher’s services will meet the instructional or service needs of the District 
(EC44458). The Intern Teacher will not displace a certificated employee(s) in the District. Since the 
internship is being implemented to meet an expressed employment shortage, a statement from the District 
about the availability of qualified certificated persons must be completed. 

“Education Administration Fieldwork/Interns” refers to persons recommended by the State 
University who hold a baccalaureate degree from a regionally accredited institution of higher education 
(EC 44453), have completed at least three (3) years of successful teaching experience and are eligible for 
an Administrative Internship Credential, who have been approved to engage in paid administrative 
services, if this does not displace a certificated employee, and who shall be under the supervision of 
a regularly credentialed employee of the District and a State University supervisor. The State 
University authorizes the candidates in an administrative internship program to assume the functions 
authorized by the regular administrative services credential. The State University reserves the right to 
issue or deny the preliminary administrative credential at the end of the internship experience. Either 
the District or the State University may remove the administrative intern for unsatisfactory performance. 

‘Student Observers” or “Fieldwork” or “Early Field Experience” refers to persons recommended by 
the State University, possessing a certificate of clearance or other appropriate certificate, who have 
been approved to engage in observation of classroom teaching or other educational services 
performed by regularly credentialed employees of the District. Student observers may be permitted to 
engage in limited educational fieldwork experiences under the direct supervision and in the 
presence of a regularly credentialed employee of the District. 

“Novice Candidates” refers to persons recommended by the State University, possessing a 
certificate of clearance or other appropriate certificate, who have been approved to engage in unpaid 
classroom teaching experiences in the PK-8 level under the supervision of a regularly credentialed 
employee of the District. Novice candidates are expected to serve no less than 50 hours of novice 
field experience per semester placement. An assignment of a student of the State University to a novice 
clinical practice placement in schools of the District shall be at the discretion of the State University, 
working cooperatively with the District. The assignment shall last for a designated period of time based 
on the specific requirements of the educational program. 

“Early Childhood Practicum Candidates” refers to persons recommended by the State University, 
possessing a certificate of clearance or other appropriate certificate, who have been approved to 
engage in unpaid classroom practicum experiences in early childhood education settings and Pre-
Kindergarten- through third grade under the supervision of regularly credentialed employee of the 
District or teachers in a licensed center. Practicum teachers are expected to serve six to nine hours per 
week for the duration of the school term placement. An assignment of a student of the State University to 
a practicum placement in schools or centers shall be at the discretion of the State University, working 
cooperatively with the District or Center. The assignment shall last for a designated period of time based 
on the specific requirements of the educational program. 
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District Need to Hire Intern Teachers 
Put on district letterhead—Or write comparable letter on district letterhead 

 
Date__________________ 
 
 
The   School District is pleased to support and participate 
with the Cal Poly Pomona’s (CPP) efforts in the Teacher Internship Program. 
 
As a K-12 public school district of over   _________students and with a teaching staff of over 
________we are in need of teachers each school year. This need is often in the area of bilingual 
education, special education, math, science and other areas where there is a shortage of qualified 
instructors. We are in full support of the CPP Teacher Internship Program, as it will greatly 
enhance our ability to recruit in these much needed areas. 
 
The school district verifies that the following requirements regarding the teaching positions 
offered to Intern teachers have been satisfied.  
 

The proposed teaching position  
•is in a K-12 public school district, or public charter school 
• is a regular teaching position authorized by the standard credential, which the credential      
candidate is pursuing; 

 •does not displace any certificated employees in the school district; 
 •is hiring the Teacher Interns based on need when an appropriately credentialed teacher is 
not available: 

 •is a full-time position, and the Intern is the “Teacher of Record” and will enjoy the rights 
and privileges  of a certificated teacher in the district, and will at the   minimum receive 
a beginning teacher salary per district salary schedules.; 

 • is appropriate for the subject matter competence of the credential candidate; 
•will support salary deduction specifications per Education Code Section 44462 if 
implemented by the university; and 

• is supported by the local bargaining unit representing district teachers. 
 
____________________________  ________________________________ 
District Representative Signature  Position   
 
__________________________  _______________________ 
Printed Name     Date 
 
_________________________________ ________________________________ 
Bargaining Unit Representative Signature       Position   
 
__________________________  _______________________ 
Printed Name     Date 
 

Sheryl Tecker

Associate Supt

12/11/2025
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Supporting Documents

 Business Services

11. b. 1. Contract Reports - Business Services 
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11. b. 2. Field Contracts
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Supporting Documents

 Expenditure Report

11. b. 3. Expenditures Report 
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Warrant Reports: October 29, 2025–November 26, 2025 

Approve warrants numbered 30-0102110 through 30-0102402 for the amount of 

$2,401,420.76 as presented: 

 

0101 General Fund       $1,777,188.26 

1212 Child Development                                                                $384.66 

1313  Nutrition Services      $345,199.70 

2123  GO Bond Measure O-2024 Building Fd                         $269,567.70 

2525 Capital Facilities      $3,980.44 

4040 Special Reserve FD for Capital Outlay   $5,100.00 

 

TOTAL $2,401,420.76 
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Supporting Documents

 Surplus

11. b. 4. Surplus 
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La Habra City School District 

  

To:  Board of Trustees 

From:  David H. Soto, Chief Technology Officer/PIO 

Date:  December 11, 2025 

4CC:  Superintendent 

  

Re:  Surplus Equipment 

Background: 

The District’s inventory of electronic materials, such as computers (both student and 

administrative) and related equipment, is periodically replaced based on the age and/or 

condition of the equipment. A list of the equipment that is no longer usable is presented to 

the Board for approval to be declared as surplus electronic waste (e-waste). The disposal 

of e-waste materials must be accomplished in accordance with all local, state, federal laws; 

EPA guidelines; and with the assurance that sensitive data is not inadvertently 

compromised in the process.  
 

Rationale: 

The Board of Trustees must declare the above items as surplus so that the Technology 

Department can schedule a state approved e-waste disposal company to pick up the items for 

recycling and proper disposal. 

 

Recommended Action: 

It is recommended the Board of Trustees declare the below obsolete items as surplus and 

authorize District staff to dispose of these items at public auction, private sale, donate to charity, 

dispose of at the local public dump, or by other means allowed by Ed. Codes 17545 and 17546. 

Equipment Type Total 

Apple TVs 5 

Apple Servers 8 

Desktop 1 

Document Camera 1 

iPads 2 

Laptops 14 

Monitor 1 

Printers 3 

Projectors 2 

 

Financial Implications, if any:  

None 
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Supporting Documents

 Separations

11. c. 1. Separations 
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La Habra City School District 

To: Board of Trustees 

From: Danelle Bautista, Executive Director of Classified Personnel 

Date: December 11, 2025 

CC: Superintendent 

Re: Separations 

 

NAME/JOB TITLE/SCHOOL            HIRE DATE             SEPARATION DATE                                                                                            

 

CLASSIFIED 

 

Garcia, Briana 1/19/2022 12/17/2025 

I A I-Sp Ed 

Sierra Vista 

 

Nalian-Yates, Dana 4/25/2025 11/5/2025 

Student Supervisor 

El Cerrito 

 

Solache, Marisela 12/9/2024 11/21/2025 

Student Supervisor 

Sierra Vista 

 

Lima, Tiffany 4/17/2018 11/12/2025 

Student Supervisor 

Las Lomas 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board Approved: December 11, 2025 
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Supporting Documents

 New Hires

11. c. 2. New Hires 
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La Habra City School District 

To: Board of Trustees 

From: Danelle Bautista, Executive Director of Classified Personnel                                               

Sheryl Tecker, Ed.D., Associate Superintendent of Human Resources                                                                                                                                                                                          

Date: December 11, 2025 

CC: Superintendent 

Re: Ratification of New Employees 

 

NAME/ JOB TITLE STATUS COLUMN/STEP RATE OF PAY HIRE DATE 

SCHOOL 

 

CERTIFICATED 

 

Zackery, Jasmine Temporary I-1 $38,887/year 12/1/2025 

Education Specialist – RSP   (pro-rated) 

District Office  

 

CLASSIFIED  

 

**Areias, Natalie Probationary Student Supervisor $16.50/hour 11/12/2025 

Student Supervisor 

Walnut 

 

Chanocua, Rocio Probationary Student Supervisor $16.50/hour 11/18/2025 

Student Supervisor 

Las Lomas 

 

**Contreras, Alexi Probationary 18-1 $19.90/hour 12/1/2025 

TK Paraprofessional 

Las Lomas 

 

*Lagos, Alicia Probationary 23-1 $22.51/hour 11/4/2025 

IA III–Sp Ed/Behavior 

Las Lomas 

 

Moran, Rayna Probationary 23-1 $22.51/hour 11/17/2025 

IA III–Sp Ed/Behavior 

Las Lomas 

 

**Requena, Michele Probationary Student Supervisor $16.50/hour 11/20/2025 

Student Supervisor 

Imperial 

 

Romero, Joselina Probationary 23-2 $23.67/hour 11/4/2025 

IA III–Sp Ed/Behavior 

Walnut 
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La Habra City School District 
 

 

Tapia, Savannah Probationary 23-2 $20.93/hour 11/18/2025 

IA I-Sp Ed 

Washington 

 

**Yoon, Grace Probationary Student Supervisor $16.50/hour 11/10/2025 

Student Supervisor 

Ladera Palma 

 

 

*Rehire 

**Previously in substitute status 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board Approved: December 11, 2025 
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Supporting Documents

 Change of Status

11. c. 3. Change of Status 
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La Habra City School District 

 

To: Board of Trustees 

From: Danelle Bautista, Executive Director of Classified Personnel 

Date: December 11, 2025 

CC: Superintendent 

Re: Change of Status 

 

NAME/JOB TITLE/  CHANGE    FROM              TO              

LOCATION 

 

CLASSIFIED 

 

Rodriguez, Cecilia Hours 2.6 hrs/day 3 hrs/day 

Student Supervisor 

Sierra Vista 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board Approved: December 11, 2025 
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12. GENERAL MATTERS
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Recommended Action

The Board of Trustees will be apprised of the New/Revised Board Policies:
Board Policy 1312.3: Uniform Complaint Procedures
Administration Regulation 1312.3: Uniform Complaint Procedures
Administrative Regulation 1312.4 - Williams Uniform Complaint Procedures

Supporting Documents

 Board Policies Memo - 1st Read

 Policy 1312.3 Uniform Complaint Procedures

 Regulation 1312.3 Uniform Complaint Procedures

 Regulation 1312.4 Williams Uniform Complaint Procedures

12. a. Information Item: First Read of Select Board Policies 
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La Habra City School District 

To:  Board of Trustees 

From:  Gina Cosylion, Executive Assistant to Superintendent 

Date:  December 11, 2025 

CC:  Superintendent 

  

Re:  First Reading of Select Board Policies 

Background:  
La Habra City School District has existing policies in place, but on occasion, certain 

policies need to be updated and/or new policies need to be adopted using California 

School Board Association’s (CSBA) samples.  

 

Rationale:  
Due to changes and updates to the law, below are recommended updates and/or new 

policies for our District:  

 

Board Policy 1312.3: Uniform Complaint Procedures 

Policy updated to reflect NEW LAW (SB 1137, 2024) which provides that prohibited 

discrimination includes discrimination not just because of one protected class under state 

law, but also because of the combination of two or more protected bases. Additionally, 

policy updated to clarify, in accordance with various provisions of state and federal law 

and related court cases, the actual or perceived characteristics of an individual or group 

that may serve as a basis for unlawful discrimination in education programs and 

activities. In addition, policy updated to reflect the California Department of Education's 

federal program monitoring instrument which now lists "Instructional Materials and 

Curriculum: Diversity" as its own item, and NEW LAW (AB 3074, 2024) which requires 

the use of the uniform complaint procedures to resolve complaints related to school or 

athletic team names, mascots, or nicknames. Policy also updated to reflect NEW COURT 

DECISION (Tennessee v. Cardona) which vacated nationwide the Title IX regulations 

which took effect August 1, 2024, and NEW GUIDANCE from the U.S. Department of 

Education's Office for Civil Rights (OCR) which clarified that OCR will enforce Title IX 

based on the regulations as they existed prior to August 1, 2024, and clarify that the Title 

IX regulations as they existed prior to August 1, 2024 are required to be used to address 

any complaint alleging sexual harassment, as defined, based on conduct that occurred 

between August 14, 2020 and July 31, 2024, and after January 9, 2025. 

 

Administration Regulation 1312.3: Uniform Complaint  

Regulation updated to reflect NEW COURT DECISION (Tennessee v. Cardona) which 

vacated nationwide the Title IX regulations which took effect August 1, 2024, and NEW 

GUIDANCE from the U.S. Department of Education's Office for Civil Rights (OCR) 

which clarified that OCR will enforce Title IX based on the regulations as they existed 

prior to August 1, 2024. Additionally, regulation updated to delete language which is not 
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required by law related to receipt of an investigation report by respondent and 

consideration of an appeal by the Governing Board. In addition, regulation updated to 

delete material which is no longer supported related to an alleged victim receiving 

information in the notice of the investigation report about sanction(s) to be imposed upon 

a respondent that relates directly to an alleged victim. 

 

Administrative Regulation 1312.4 - Williams Uniform Complaint  
Procedures Regulation updated to reflect NEW LAW (AB 230, 2023) which extends the 

requirement to stock the school's restrooms with menstrual products for use in connection 

with the menstrual cycle free of charge to include schools that serve students in any of 

grades 3-12, and NEW LAW (SB 760, 2023) which requires, starting July 1, 2026, any 

school that has more than one female and more than one male restroom designated 

exclusively for student use to provide and maintain one all-gender restroom for student 

use, as specified. Additionally, regulation updated to clarify that only complaints 

concerning a facilities condition that poses an emergency or urgent threat to the health or 

safety of students or staff may be appealed to the Superintendent of Public Instruction. 

 

Recommended Action:  
Recommend the Board of Trustees review the first reading of the new/updated Board Policies.  

 

Financial Implication, if any: 

None. 
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Policy 1312.3: Uniform Complaint Procedures 

 

 

Board Policy Manual 
La Habra City School District 

 

The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages early resolution of complaints whenever possible. To 
resolve complaints which may require a more formal process, the Board adopts the uniform 
system of complaint processes specified in 5 CCR 4600-4670. and the accompanying 
administrative regulation. 

Complaints Subject to UCP 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve 
the following complaints regarding the following programs and activities: 

1. Accommodations for pregnant and parenting students (Education Code 46015) 

2. Adult education programs (Education Code 8500-8538, 52334.7, 52500-52617) 

3. After School Education and Safety programs (Education Code 8482-8484.65) 

4. Agricultural career technical education (Education Code 52460-52462) 

5. Career technical and technical education and career technical and technical training 
programs (Education Code 52300-52462) 

6. Child care and development programs (Education Code 8200-8488) 

7. Compensatory education (Education Code 54400) 

8. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12) 

9. Course periods without educational content (Education Code 51228.1-51228.3) 

10. Discrimination, harassment, intimidation, or bullying in district programs and activities, 
including in those programs or activities funded directly by or that receive or benefit 
from any state financial assistance, based on one, or a combination of two or more, 
protected characteristics, which include, but may not be limited to, a person's actual 
or perceived characteristics of race or ethnicity, color, ancestry, nationality, national 
origin, immigration status, ethnic group identification, age, religion, marital status, 
pregnancy, false pregnancy, childbirth, termination of pregnancy, or related conditions 
or recovery; parental status, physical or mental disability, medical condition, sex, sexual 
orientation, gender, gender identity, gender expression, or genetic information, or any 
other characteristic identified in Education Code 200 or 220, Government Code 
11135, or Penal Code 422.55, or based on the person's association with a person or 
group with one or more of these actual or perceived characteristics (5 CCR 4610) 

Discrimination includes, but is not limited to, the Board's refusal to approve the use or 
prohibit the use of any textbook, instructional material, supplemental instructional 
material, or other curriculum for classroom instruction, or any book or other resource 
in a school library, on the basis that it includes a study of the role and contributions of 
any individual or group consistent with the requirements of Education Code 51204.5 and 
60040, unless such study would violate Education Code 51501 or 60044. A 
complaint alleging such unlawful discrimination may, in addition to or in lieu of being 
filed with the district, be directly filed with the Superintendent of Public Instruction 
(SPI). (Education Code 243) 74



However, the UCP shall not be used to investigate and resolve employment 
discrimination complaints. (5 CCR 4611) 

11. Educational and graduation requirements for students in foster care, students 
experiencing homelessness, students from military families, students formerly in a 
juvenile court school, students who are migratory, and students participating in a 
newcomer program (Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 
51225.2) 

12. Every Student Succeeds Act (Education Code 52059.5; 20 USC 6301 et seq.) 

13. Instructional Materials and Curriculum: Diversity (Education Code 243) 

A complaint alleging such unlawful discrimination may, in addition to or in lieu of 
being filed with the district, be directly filed with the Superintendent of Public 
Instruction (SPI). (Education Code 243, 244) 

14. Local control and accountability plan (Education Code 52075) 

15. Migrant education (Education Code 54440-54445 

16. Physical education instructional minutes (Education Code 51210, 51222, 51223) 

17. Student fees (Education Code 49010-49013) 

18. Reasonable accommodations to a lactating student (Education Code 222) 

19. Regional occupational centers and programs (Education Code 52300-52334.7) 

20. School plans for student achievement as required for the consolidated application for 
specified federal and/or state categorical funding (Education Code 64001) 

21. School site councils as required for the consolidated application for specified 
federal and/or state categorical funding (Education Code 65000) 

22. State preschool programs (Education Code 8207-8225) 

23. State preschool health and safety issues in license-exempt programs (Education Code 
8212) 

24. School or athletic team names, mascots, or nicknames pursuant to Education Code 221.3 

25. Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation 
subject to this policy 

26. Any complaint alleging retaliation against a complainant or other participant in the 
complaint process or anyone who has acted to uncover or report a violation 
subject to this policy 

27. Any other state or federal educational program the SPI or designee deems appropriate 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the 
nature of the allegations, offer a process to reach a resolution to the complaint that is 
acceptable to all parties. ADR such as mediation may be offered to resolve complaints 
that involve more than one student and no adult. However, mediation shall not be 
offered or used to resolve any complaint involving sexual assault or where there is a 
reasonable risk that a party to the mediation would feel compelled to participate. The 
Superintendent or designee shall ensure that the use of ADR is consistent with state and 
federal laws and regulations. 

The district shall protect all complainants from retaliation. In investigating complaints, the 75



confidentiality of the parties involved shall be protected as required by law. As 
appropriate for any complaint alleging retaliation or unlawful discrimination (such as 
discriminatory harassment, intimidation, or bullying), the Superintendent or designee shall 
keep confidential the identity of the complainant and/or the subject of the complaint, 
and/or the subject of the complaint if different from the complainant, confidential when 
appropriate and as long as the integrity of the complaint process is maintained. 

When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness 
and knowledge of current law and related requirements related to UCP, including the steps 
and timelines specified in this policy and the accompanying administrative regulation. 

The Superintendent or designee shall maintain records of each complaint and subsequent 
related actions, including steps taken during the investigation and all information required 
for compliance with 5 CCR 4631 and 4633. 

Non-UCP Complaints 

The following complaints shall not be subject to the district's UCP but shall be investigated 
and resolved by the specified agency or through an alternative process: 

1. Any complaint alleging child abuse or neglect shall be referred to the County 
Department of Social Services, the County Protective Services Division, and the 
appropriate law enforcement agency. 

2. Any complaint alleging health and safety violations by a child development 
program shall, for licensed facilities, be referred to Department of Social 
Services. 

3.  Any complaint alleging that a student, while in an education program or activity 
in which the district exercises substantial control over the context and respondent, 
was subjected to sexual harassment as defined in 34 CFR 106.30. shall be 
addressed through the federal Title IX complaint procedures adopted pursuant to 
34 CFR 106.44-106.45, as specified in Administrative Regulation 5145.71 - Title IX 
Sexual Harassment Complaint Procedures. 

Such a complaint shall be addressed through the federal Title IX complaint procedures 
as specified in Administrative Regulation 5145.71 - Title IX Sexual Harassment 
Complaint Procedures. 
 

4. Any complaint alleging employment discrimination or harassment shall be investigated 
and resolved by the district in accordance with the procedures specified in 
Administrative Regulation 4030 - Nondiscrimination in Employment, including the 
right to file the complaint with the California Civil Rights Department. 

5. Any complaint alleging a violation of a state or federal law or regulation related to 
special education, a settlement agreement related to the provision of a free 
appropriate public education (FAPE), failure or refusal to implement a due process 
hearing order to which the district is subject, or a physical safety concern that 
interferes with the district's provision of FAPE shall be submitted to the California 
Department of Education (CDE) in accordance with Administrative Regulation 6159.1 
- Procedural Safeguards and Complaints for Special Education. (5 CCR 3200-3205) 

6. Any complaint alleging noncompliance of the district's food service program with laws 
regarding meal counting and claiming, reimbursable meals, eligibility of children or 
adults, or use of cafeteria funds and allowable expenses shall be filed with or referred 
to CDE in accordance with Board Policy 3555 - Nutrition Program Compliance. (5 
CCR 15580-15584) 76



7. Any allegation of discrimination based on race, color, national origin, sex, age, or 
disability in the district's food service program shall be filed with or referred to the U.S. 
Department of Agriculture in accordance with Board Policy 3555 - Nutrition Program 
Compliance. (5 CCR 15582) 

8. Any complaint related to sufficiency of textbooks or instructional materials, 
emergency or urgent facilities conditions that pose a threat to the health or safety 
of students or staff, or teacher vacancies and misassignments shall be 
investigated and resolved in accordance with Administrative Regulation 1312.4 - 
Williams Uniform Complaint Procedures. (Education Code 35186) 
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Board Policy Manual 
La Habra City School District 

 
Except as may otherwise be specifically provided in other district policies, these uniform 
complaint procedures (UCP) shall be used to investigate and resolve only the complaints 
specified in the accompanying Board policy. 

Except as the Governing Board may otherwise specifically provide in other Board 
policies, the uniform complaint procedures shall be used only to investigate and resolve 
complaints alleging violations of federal or state laws or regulations governing specific 
educational programs, compliance with the LCAP requirements in the Education Code, the 
prohibition against requiring students to pay fees, deposits, or other charges for 
participating in educational activities, and unlawful discrimination, harassment, intimidation, 
or bullying, as specified in accompanying Board policy. 

The district's uniform complaint procedures policy and administrative regulation shall be 
posted in all district schools and offices, including staff lounges and student government 
meeting rooms. If 15 percent or more of students enrolled in a particular district school 
speak a single primary language other than English, the district's policy, regulation, forms, 
and notices concerning uniform complaint procedures shall be translated into that language. 
(Education Code 234. 1, 48985) 

Compliance Officers 
 

The district designates the individual(s), position(s), or unit(s) identified below as responsible 
for receiving, coordinating, and investigating complaints and for complying with state and 
federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the compliance 
officer(s) specified in Administrative Regulation 5145.3 Nondiscrimination/Harassment, who is 
responsible for handling complaints regarding unlawful discrimination, harassment, 
intimidation, or bullying, and in Administrative Regulation 5145.7 - Sexual Harassment, who is 
responsible for handling complaints regarding sexual harassment. 

The Board designates the following compliance officer to receive and investigate complaints 
and to ensure district compliance with law: 

Associate Superintendent 

500 N. Walnut Street 

La Habra, CA 90631 

(562) 690-2302 

 
The Superintendent or designee shall ensure that employees assigned designated to 
investigate and resolve complaints receive training and are knowledgeable about the laws and 
programs for which they are responsible at issue in the complaints to which they are 
assigned. Training provided to such employees shall cover current state and federal laws and 
regulations governing the program; applicable processes for investigating and resolving 
complaints, including those alleging unlawful discrimination, harassment, intimidation, or 

Regulation 1312.3: Uniform Complaint Procedures 
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bullying; applicable standards for reaching decisions on complaints; and appropriate 
corrective measures. Assigned employees may have access to legal counsel as determined 
by the Superintendent or designee.  
 
The compliance officer or, if necessary, an appropriate administrator shall determine whether 
interim measures are necessary during an investigation and while the result is pending. If 
interim measures are determined to be necessary, the compliance officer or the administrator 
shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 
site principal to implement one or more interim measures. The interim measures shall remain 
in place until the compliance officer determines that they are no longer necessary or until the 
district issues its final written decision, whichever occurs first. 

Notifications 
 

The district's UCP policy and administrative regulation shall be posted in all schools and 
offices, including staff lounges and student government meeting rooms.  (Education Code 
234.1) 
In addition, the Superintendent or designee shall annually provide written notification of the 
district's UCP to students, employees, parents/guardians of district students, district advisory 
committee members, school advisory committee members, appropriate private school officials 
or representatives, and other interested parties.  (5 CCR 4622) 

The notice shall include, but need not be limited to, all of the following: 

1. A statement that the district is primarily responsible for compliance with federal and 
state laws and regulations, including those related to prohibition of unlawful 
discrimination, harassment, intimidation, or bullying against any protected group, and a 
list of all programs and activities that are subject to UCP as identified in "Complaints 
Subject to UCP" in the accompanying Board policy 

  
2. The title of the position responsible for processing complaints, the identity of the 

person(s) currently occupying that position if known, and a statement that such 
person(s) will be knowledgeable about the laws and programs that they are assigned to 
investigate 

  
3. A statement that a UCP complaint, except a complaint alleging unlawful discrimination, 

harassment, intimidation, or bullying, must be filed no later than one year from the date 
the alleged violation occurred 

  
4. A statement that a UCP complaint alleging unlawful discrimination, harassment, 

intimidation, or bullying must be filed no later than six months from the date of the 
alleged conduct or the date the complainant first obtained knowledge of the facts of the 
alleged conduct 

  
5. A statement that a student enrolled in a public school shall not be required to pay a fee 

for participation in an educational activity that constitutes an integral fundamental part of 
the district's educational program, including curricular and extracurricular activities 

  
6. A statement that a complaint regarding student fees or the local control and 

accountability plan (LCAP) may be filed anonymously if the complainant provides 
evidence or information leading to evidence to support the complaint 
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7. A statement that the district will post a standardized notice of the educational and 
graduation requirements of foster youth, students experiencing homelessness, children 
of military families, former juvenile court school students now enrolled in the district, 
students who are migratory, and newcomer students as specified in Education Code 
48645.7, 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process 

  
8. A statement that complaints will be investigated in accordance with the district's UCP 

and a written decision will be sent to the complainant within 60 days from the receipt of 
the complaint, unless this time period is extended by written agreement of the 
complainant 

  
9. A statement that, for programs within the scope of the UCP as specified in the 

accompanying Board policy, the complainant has a right to appeal the district's 
investigation report to the California Department of Education (CDE) by filing a written 
appeal, including a copy of the original complaint and the district's decision, within 30 
calendar days of receiving the district's decision 

  
10. A statement advising the complainant of any civil law remedies, including, but not limited 

to, injunctions, restraining orders, or other remedies or orders that may be available 
under state or federal laws prohibiting discrimination, harassment, intimidation, or 
bullying, if applicable 

  
11. A statement that copies of the district's UCP are available free of charge 

The annual notification, complete contact information of the compliance officer(s), and 
information related to Title IX as required pursuant to Education Code 221.61 and 34 CFR 
106.8 shall be posted on district and school websites, published in handbooks or catalogs, 
and may be provided through district-supported social media, if available. 

The Superintendent or designee shall ensure that all students and parents/guardians, 
including students and parents/guardians with limited English proficiency, have access to the 
relevant information provided in the district's policy, regulation, forms, and notices concerning 
the UCP. 

If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's UCP policy, regulation, forms, and notices shall be 
translated into that language, in accordance with Education Code 234.1 and 48985. In all 
other instances, the district shall ensure meaningful access to all relevant UCP information for 
parents/guardians with limited English proficiency. 

 

The Superintendent or designee shall annually provide written notification of the district's 
uniform complaint procedures to students, employees, parents/guardians, the district 
advisory committee, school advisory committees, appropriate private school officials or 
representatives, and other interested parties that includes information regarding unlawful 
pupil fees. (5 CCR 4622) 

The Superintendent or designee shall make available copies of the district's uniform 
complaint procedures free of charge. (5 CCR 4622) 

 

The notice shall: 
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1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 

2. Advise the complainant of the right to pursue any civil law remedies that may be 
available to him/her under state or federal discrimination, harassment, intimidation, 
and bullying laws, if applicable 

3. Advise the complainant of the appeal process pursuant to Education Code 262.3, 
including the complainant's right to appeal the decision of the district to the California 
Department of Education (CDE) or to pursue remedies before civil courts or other 
public agencies 

4. Include statements that: 

a. The district is primarily responsible for compliance with state and federal laws and 
regulations. 

b. The complaint review shall be completed within 60 calendar days from the 
date of receipt of the complaint unless the complainant agrees in writing 
to an extension of the timeline. 

c. An unlawful discrimination harassment, intimidation, and bullying complaint must 
be filed not later than six months from the date the alleged discrimination, 
harassment, intimidation and, bullying occurs, or six months from the date the 
complainant first obtains knowledge of the facts of the alleged discrimination, 
harassment, intimidation, and bullying. 

d. The complainant has a right to appeal the district's decision to the CDE by filing 
a written appeal within 15 days of receiving the district's decision 

e. The appeal to the CDE must include a copy of the complaint filed with the 
district and a copy of the district's decision. 

f. A pupil fees complaint may be filed anonymously if the complaint provides 
evidence or information leading to evidence to support an allegation of 
noncompliance with laws relating to pupil fees. (EC 49013(b)) 

Procedures 

The following procedures shall be used to address all complaints which allege that the 
district has violated federal or state laws or regulations governing educational programs. 
Compliance officers shall maintain a record of each complaint and subsequent related 
actions, including all information required for compliance with 5 CCR 4631 and 4633. 

All parties involved in allegations shall be notified when a complaint is filed, when a complaint 
meeting or hearing is scheduled and when a decision or ruling is made. All complaints shall 
be investigated and a written report issued to the complainant within 60 days of the district's 
receipt of the complaint, unless the complainant agrees in writing to an extension of time. 
(EC 234.1; 5 CCR 4631) 

Step 1: Filing of Complaint 
 
The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. If a site 
administrator not designated as a compliance officer receives a complaint, the site 
administrator shall notify the compliance officer. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is 
unable to put a complaint in writing due to conditions such as a disability or illiteracy, district 
staff shall assist in the filing of the complaint.  (5 
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CCR 4600) 
Complaints shall also be filed in accordance with the following rules, as applicable: 

1. A complaint alleging district violation of applicable state or federal law or regulations 
governing the programs specified in the accompanying Board policy may be filed by any 
individual, public agency, or organization  (5 CCR 4600) 

2. Any complaint alleging noncompliance with law regarding the prohibition against student 
fees, deposits, and charges or any requirement related to the LCAP may be filed 
anonymously if the complaint provides evidence, or information leading to evidence, to 
support an allegation of noncompliance  (Education Code 49013, 52075) 

A complaint about a violation of the prohibition against the charging of unlawful student 
fees may be filed with the principal of the school or with the Superintendent or designee.  
(Education Code 49013) 
 

3. A UCP complaint, except for a UCP complaint alleging unlawful discrimination, 
harassment, intimidation, or bullying, shall be filed no later than one year from the date 
the alleged violation occurred  (5 CCR 4630) 

For complaints related to the LCAP, the date of the alleged violation is the date when the 
County Superintendent of Schools approves the LCAP that was adopted by the 
Governing Board.  (5 CCR 4630) 

  
4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may be 

filed only by a person who alleges having personally suffered unlawful discrimination, a 
person who believes that any specific class of individuals has been subjected to unlawful 
discrimination, or a duly authorized representative who alleges that an individual student 
has been subjected to discrimination, harassment, intimidation, or bullying  (5 CCR 4630) 
  

5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall 
be initiated no later than six months from the date that the alleged unlawful discrimination 
occurred, or six months from the date that the complainant first obtained knowledge of 
the facts of the alleged unlawful discrimination. (5 CCR 4630) 

The time for filing may be extended for up to 90 days by the Superintendent or designee 
for good cause upon written request by the complainant setting forth the reasons for the 
extension.  (5 CCR 4630) 
  

6. When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying 
is filed anonymously, the compliance officer shall pursue an investigation or other 
response as appropriate, depending on the specificity and reliability of the information 
provided and the seriousness of the allegation 

7. When a complainant of unlawful discrimination, harassment, intimidation, or bullying or 
the alleged victim, when not the complainant, requests confidentiality, the compliance 
officer shall inform the complainant or victim that the request may limit the district's ability 
to investigate the conduct or take other necessary action 

When honoring a request for confidentiality, the district shall nevertheless take all 
reasonable steps to investigate and resolve/respond to the complaint consistent with the 
request. 

 

Any individual, public agency or organization may file a written complaint of alleged 
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noncompliance by the district. (5 CCR 4630) 

The complaint alleging unlawful discrimination, harassment, intimidation, and bullying shall 
be initiated no later than six months from the date when the alleged discrimination, 
harassment, intimidation, and bullying occurred, or six months from the date when the 
complainant first obtained knowledge of the facts of the alleged discrimination, 
harassment, intimidation, and bullying. A complaint may be filed by a person who alleges 
that he/she personally suffered unlawful discrimination, harassment, intimidation, and 
bullying or by a person who believes that an individual or any specific class of individuals 
has been subjected to unlawful discrimination, harassment, intimidation, and bullying. 

A complaint alleging noncompliance with the law regarding the prohibition against requiring 
students to pay student fees, deposits, and charges may be filed anonymously if the 
complaint provides evidence or information leading to evidence to support an allegation of 
noncompliance. (Education Code 49013) 

The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. A student fee 
complaint shall be filed no later than one year from the date the alleged violation 
occurred. 

If a complainant is unable to put a complaint in writing due to conditions such as illiteracy or 
other disabilities, district staff shall help him/her in the filing of the complaint. (5 CCR 4600) 

Step 2: Mediation 

Within three business days after receiving the complaint, the compliance officer may informally 
discuss with the complainant all the parties the possibility of using mediation to resolve the 
complaint. Mediation shall be offered to resolve complaints that involve more than one student 
and no adult. However, mediation shall not be offered or used to resolve any complaint 
involving an allegation of sexual assault or where there is a reasonable risk that a party to the 
mediation would feel compelled to participate. If the complainant parties agree to mediation, 
the compliance officer shall make all arrangements for this process. 

 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, 
harassment, intimidation, and bullying complaint, the compliance officer shall ensure that all 
parties agree to make the mediator a party to related confidential information. The 
compliance officer shall also notify all parties of the right to end the informal process at any 
time.  
 

If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with his/her an investigation of the complaint. 
The use of mediation shall not extend the district's timelines for investigating and resolving 
the complaint unless the complainant agrees in writing to such an extension of time. (5 CCR 
4631) If mediation is successful and the complaint is withdrawn, then the district shall take 
only the actions agreed upon through the mediation. If mediation is unsuccessful, the district 
shall then continue with subsequent steps specified in this administrative regulation. 

Step 3: Investigation of Complaint 
The compliance officer is encouraged to hold an investigative meeting within five days of 
receiving the complaint or an unsuccessful attempt to mediate the complaint. shall begin an 
investigation into the complaint within 10 business days of receiving the complaint. This 
meeting shall provide an opportunity for the complainant and/or his/her representative to 
repeat the complaint orally. 

The complainant and/or his/her representative and the district's representatives shall also 
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have an opportunity to present evidence or information relevant to the complaint. Parties 
to the dispute may discuss the complaint and question each other or each other's 
witnesses. (5 CCR 4631) 

A complainant's refusal to provide the district's investigator with documents or other 
evidence related to the allegations in the complaint, or his/her failure or refusal to 
cooperate in the investigation or his/her engagement in any other obstruction of the 
investigation, may result in the dismissal of the complaint because of a lack of evidence to 
support the allegation. (5 CCR 4631) 

The district's refusal to provide the investigator with access to records and/or other 
information related to the allegation in the complaint, or its failure or refusal to cooperate 
in the investigation or its engagement in any other obstruction of the investigation, may 
result in a finding, based on evidence collected, that a violation has occurred and may 
result in the imposition of a remedy in favor of the complainant. (5 CCR 4631) 

 
Within one business day of initiating the investigation, the compliance officer shall provide the 
complainant and/or the complainant's representative with the opportunity to present the 
information contained in the complaint to the compliance officer and shall notify the 
complainant and/or representative of the opportunity to present the compliance officer with 
any evidence, or information leading to evidence, to support the allegations in the complaint. 
Such evidence or information may be presented at any time during the investigation. 

In conducting the investigation, the compliance officer shall collect all available documents 
and review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. The compliance officer shall individually interview all available witnesses with 
information pertinent to the complaint, and may visit any reasonably accessible location where 
the relevant actions are alleged to have taken place. At appropriate intervals, the compliance 
officer shall inform the parties of the status of the investigation. 
 
To investigate a complaint alleging retaliation or unlawful discrimination, harassment, 
intimidation, or bullying, the compliance officer shall interview the alleged victim(s), any 
alleged offender(s), and other relevant witnesses privately, separately, and in a confidential 
manner. As necessary, additional staff or legal counsel may conduct or support the 
investigation. 

A complainant's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, 
or any other obstruction of the investigation may result in the dismissal of the complaint. 
Refusal by the district to provide the investigator with access to records and/or information 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, 
or any other obstruction of the investigation may result in a finding based on evidence 
collected that a violation has occurred and in the imposition of a remedy in favor of the 
complainant.  (5 CCR 4631) 

Step 4: Response 

Within 30 days of receiving the complaint, the compliance officer shall prepare and send 
to the complainant a written report of the district's investigation and decision, as 
described in Step #5 below. If the complainant is dissatisfied with the compliance officer's 
decision, he/she may, within five days, file his/her complaint in writing with the Board. 
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The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must 
be answered. The Board may decide not to hear the complaint, in which case the 
compliance officer's decision shall be final. 

If the Board hears the complaint, the compliance officer shall send the Board's decision to 
the complainant within 60 days of the district's initially receiving the complaint or within the 
time period that has been specified in a written agreement with the complainant. (5 CCR 
4631) 

Step 5: Final Written Decision 

The district's decision shall be in writing and sent to the complainant. (5 CCR 4631) 

The district's decision shall be written in English and in the language of the complainant 
whenever feasible or required by law 

This decision shall include: 

1. The findings of fact based on the evidence gathered. (5 CCR 4631) 

2. The conclusion(s) of law (5 CCR 4631) 

3. Disposition of the complaint (5 CCR 4631) 

4. The rationale for such disposition (5 CCR 4631) 

5. Corrective actions, if any are warranted (5 CCR 4631) 

6. Notice of the complainant's right to appeal the decision within 15 days to the 
California Department of Education, and procedures to be followed for initiating 
such an appeal. (5 CCR 4631) 

7. For discrimination, harassment, intimidation, and bullying complaints, notice that the 
complainant must wait until 60 days have elapsed from the filing of an appeal with 
the California Department of Education before pursuing civil law remedies. (5 CCR 
4631; Education Code 262.3) 

If an employee or student is disciplined as a result of the complaint, the decision shall simply 
state that effective 

action was taken and that the employee or student was informed of district expectations. 
The report shall not give any further information as to the nature of the disciplinary 
action. 

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and 
other charges is found to have merit, the district shall provide a remedy to all affected 
students and parents/guardians, which, where applicable, shall include reasonable efforts 
to ensure full reimbursement to them within one year prior to the filing of the complaint. 
(Education Code 49013) The district will attempt in good faith by engaging in reasonable 
efforts to identify and fully reimburse all pupils, parents and guardians who paid a pupil fee 
within one year prior to the filing of the complaint. (5 CCR 4600(u)) 

 

Timeline for Investigation Report 
 
Unless extended by written agreement with the complainant, the compliance officer shall 
prepare and send to the complainant a written investigation report, as described in the section 
"Investigation Report" below, within 60 calendar days of the district's receipt of the complaint.  
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(5 CCR 4631) 

Investigation Report 
For all complaints, the district's investigation report shall include:  (5 CCR 4631) 

1. The findings of fact based on the evidence gathered 

  
2. A conclusion providing a clear determination for each allegation as to whether the district 

is in compliance with the relevant law 
  

3. Corrective action(s) whenever the district finds merit in the complaint, including, when 
required by law, a 

remedy to all affected students and parents/guardians and, for a student fees complaint, a 
remedy that complies with Education Code 49013 and 5 CCR 4600 
  

4. Notice of the complainant's right to appeal the district's investigation report to CDE, 
except when the district has used the UCP to address a complaint not specified in 5 CCR 
4610 
  

5. Procedures to be followed for initiating an appeal to CDE 

The investigation report may also include follow-up procedures to prevent recurrence or 
retaliation and for reporting any subsequent problems. 

In consultation with district legal counsel, information about the relevant part of an 
investigation report may be communicated to a victim who is not the complainant and to other 
parties who may be involved in implementing the investigation report or are affected by the 
complaint. 

If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then 
the district's response, if requested by the complainant, and the investigation report shall be 
written in English and the primary language in which the complaint was filed. 

For complaints alleging unlawful discrimination, harassment, intimidation, or bullying based on 
state law, the investigation report shall also include a notice to the complainant that: 

1. The complainant may pursue available civil law remedies outside of the district's 
complaint procedures, including, but not limited to, injunctions, restraining orders or other 
remedies or orders, 60 calendar days after the filing of an appeal with CDE  (Education 
Code 262.3) 
  

2. The 60-day moratorium does not apply to complaints seeking injunctive relief in state 
courts or to discrimination complaints based on federal law  (Education Code 262.3) 
  

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
disability, or age may also be filed with the U.S. Department of Education's Office for Civil 
Rights at www.ed.gov/ocr within 180 days of the alleged discrimination 

Corrective Actions 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger school 
or district environment may include, but are not limited to, actions to reinforce district policies; 
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training for faculty, staff, and students; updates to school practices or procedures; or school 
climate surveys. 

For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or 
bullying, appropriate remedies that may be offered to the victim but not communicated to the 
respondent may include, but are not limited to, the following: 

1. Counseling 

  
2. Academic support 

  
3. Health services 

  
4. Supervision to allow the victim to move safely about campus 

  
5. Information regarding available resources and how to report similar incidents or 

retaliation 

  
6. Separation of the victim from any other individuals involved, provided the separation 

does not penalize the victim 
  

7. Restorative justice 

  
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 

retaliation 

For complaints of retaliation or unlawful discrimination, harassment, intimidation, or bullying 
involving a student as the respondent, appropriate corrective actions that may be provided to 
the student include, but are not limited to, the following: 

1. Transfer from a class or school as permitted by law 

  
2. Parent/guardian conference 

  
3. Education regarding the impact of the conduct on others 

  
4. Positive behavior support 

  
5. Referral to a student success team 

  
6. Denial of participation in extracurricular or cocurricular activities or other privileges as 

permitted by law 

  
7. Disciplinary action, such as suspension or expulsion, as permitted by law 

When an employee is found to have committed retaliation or unlawful discrimination, 
harassment, intimidation, or bullying, the district shall take appropriate disciplinary action, up 
to and including dismissal, in accordance with applicable law and collective bargaining 
agreement. 
 
The district may also consider training and other interventions for the larger school community 
to ensure that students, staff, and parents/guardians understand the types of behavior that 
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constitute unlawful discrimination, harassment, intimidation, or bullying, that the district does 
not tolerate it, and how to report and respond to it. 

When a complaint is found to have merit, an appropriate remedy shall be provided to the 
complainant or other affected person. 
 
However, if a complaint alleging noncompliance with the law regarding student fees, deposits, 
and other charges, physical education instructional minutes, courses without educational 
content, or any requirement related to the LCAP is found to have merit, the district shall 
provide a remedy to all affected students and parents/guardians subject to procedures 
established by regulation of the State Board of Education.  (Education Code 49013, 51222, 
51223, 51228.3, 52075) 
 
For complaints alleging noncompliance with the law regarding student fees, the district, by 
engaging in reasonable efforts, shall attempt in good faith to identify and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year 
prior to the filing of the complaint.  (Education Code 49013; 5 CCR 4600) 

Appeals to the California Department of Education (CDE) 

If dissatisfied with the district's decision, the complainant may appeal in writing to the 
CDE within 15 days of receiving the district's decision. When appealing to the California 
Department of Education, the complainant must specify the basis for the appeal of the 
decision and whether the facts are incorrect and/or the law has been misapplied. The 
appeal shall be accompanied by a copy of the locally filed complaint and the district's 
decision. (5 CCR 4632) 
 
Any complainant who is dissatisfied with the district's investigation report on a complaint 
regarding any specified federal or state educational program subject to UCP may file an 
appeal in writing with CDE within 30 calendar days of receiving the district's investigation 
report.  (5 CCR 4632) 
 
The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy 
of the district's investigation report for that complaint. The complainant shall specify and 
explain the basis for the appeal, including at least one of the following:  (5 CCR 4632) 

1. The district failed to follow its complaint procedures 

  
2. Relative to the allegations of the complaint, the district's investigation report lacks 

material findings of fact necessary to reach a conclusion of law 
  

3. The material findings of fact in the district's investigation report are not supported by 
substantial evidence 

  
4. The legal conclusion in the district's investigation report is inconsistent with the law 

  
5. In a case in which the district found noncompliance, the corrective actions fail to provide 

a proper remedy 

Upon notification by CDE that the district's investigation report has been appealed, the 
Superintendent or designee shall forward the following documents to CDE within 10 days of 
the date of notification:  (5 CCR 4633) 
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1. A copy of the original complaint 

2. A copy of the decision 

3. A summary of the nature and extent of the investigation conducted by the 
district, if not covered by the decision 

4. A copy of the investigation file, including but not limited to all notes, interviews, and 
documents submitted by the parties and gathered by the investigator 

5. A report of any action taken to resolve the complaint 

6. A copy of the district's complaint procedures 

7. Other relevant information requested by the CDE 

The CDE may directly intervene in the complaint without waiting for action by the 
district when one of the conditions listed in 5 CCR 4650 including cases in which the 
district has not taken action within 60 calendar days of the date the complaint was filed 
with the district. 

 
If notified by CDE that the district's investigation report failed to address allegation(s) raised by 
the complaint, the district shall, within 20 days of the notification, provide CDE and the 
appellant with an amended investigation report that addresses the allegation(s) that were not 
addressed in the original investigation report. The amended report shall also inform the 
appellant of the right to separately appeal the amended report with respect to the allegation(s) 
that were not addressed in the original report.  (5 CCR 4632) 

 

Civil Law Remedies 

A complainant may pursue available civil law remedies outside of the district's complaint 
procedures. Complainants may seek assistance from mediation centers or public/private 
interest attorneys. Civil law remedies that may be imposed by a court include, but are not 
limited to, injunctions and restraining orders. For discrimination, harassment, intimidation, 
and bullying complaints, a complainant must wait until 60 days have elapsed from the filing 
of an appeal with the CDE before pursuing civil law remedies. The moratorium does not 
apply to injunctive relief and is applicable only if the district has appropriately, and in a 
timely manner, apprised the complainant of his/her right to file a complaint in accordance 
with 5 CCR 4622. 

Health and Safety Complaints in License-Exempt Preschool Programs 

Any complaint regarding health or safety issues in a license-exempt California State 
Preschool Program (CSPP) shall be addressed through the procedures described in 5 CCR 
4690-4694. 
 
In order to identify appropriate subjects of CSPP health and safety issues pursuant to Health 
and Safety Code 1596.7925, a notice shall be posted in each license-exempt CSPP classroom 
in the district notifying parents/guardians, students, and teachers of the health and safety 
requirements of Title 5 regulations that apply to CSPP programs pursuant to Health and Safety 
Code 1596.7925 and the location at which to obtain a form to file any complaint alleging 
noncompliance with those requirements. For this purpose, the Superintendent or designee may 
download and post a notice available from CDE's website.  (Education Code 8212; 5 CCR 
4691) 
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The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly indicate 
which of its CSPP programs are operating as exempt from licensing and which CSPP programs 
are operating pursuant to requirements under Title 22 of the Code of Regulations.  (5 CCR 
4691) 
 
Any complaint regarding specified health or safety issues in a license-exempt CSPP program 
shall be filed with the preschool program administrator or designee, and may be filed 
anonymously. The complaint form shall specify the location for filing the complaint, contain a 
space to indicate whether the complainant desires a response to the complaint, and allow a 
complainant to add as much text as desired to explain the complaint.  (Education Code 8212; 5 
CCR 4690) 
 
If it is determined that the complaint is beyond the authority of the preschool program 
administrator, the matter shall be forwarded to the Superintendent or designee in a timely 
manner, not to exceed 10 working days, for resolution. The preschool administrator or the 
Superintendent or designee shall make all reasonable efforts to investigate any complaint 
within their authority.  (Education Code 8212; 5 CCR 4692) 
 
Investigation of a complaint regarding health or safety issues in a license-exempt CSPP 
program shall begin within 10 days of receipt of the complaint.  (Education Code 8212; 5 CCR 
4692) 
 
The preschool administrator or designee shall remedy a valid complaint within a reasonable 
time period not to exceed 30 working days from the date the complaint was received. If the 
complainant has indicated on the complaint form a desire to receive a response to the 
complaint, the preschool administrator or Superintendent's designee shall, within 45 working 
days of the initial filing of the complaint, report the resolution of the complaint to the 
complainant and CDE's assigned field consultant. If the preschool administrator makes this 
report, the information shall be reported at the same time to the Superintendent or designee.  
(Education Code 8212; 5 CCR 4692) 
 
If a complaint regarding health or safety issues in a license-exempt CSPP program involves an 
LEP student or parent/guardian, then the district's response, if requested by the complainant, 
and the investigation report shall be written in English and the primary language in which the 
complaint was filed. 
 
If a complainant is not satisfied with the resolution of a complaint, the complainant has the right 
to describe the complaint to the Board at a regularly scheduled hearing and, within 30 days of 
the date of the written report, may file a written appeal of the district's decision to the 
Superintendent of Public Instruction in accordance with 5 CCR 4632.  (Education Code 8212; 5 
CCR 4693, 4694) 
 
All complaints and responses are public records.  (5 CCR 4690) 
 
On a quarterly basis, the Superintendent or designee shall report summarized data on the 
nature and resolution of all CSPP health and safety complaints, including the number of 
complaints by general subject area with the number of resolved and unresolved complaints, to 
the Board at a regularly scheduled Board meeting and to the County Superintendent.  (5 CCR 
4693) 
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Board Policy Manual 
La Habra City School District 

 

The Governing Board recognizes that the district is primarily responsible for complying 
with applicable state and federal laws and regulations governing educational programs. The 
district shall investigate complaints related to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose a threat to the health and 
safety of students or staff, and teacher vacancies and misassignments shall be investigated 
pursuant to the district's Williams uniform complaint procedure. (Education Code 35186; 
5 CCR 4681, 4682, 4683) 

Types of Complaints 

The district shall use the following procedures described in this administrative regulation 
only to investigate and resolve complaints when the complainant alleges that any of the 
following has occurred: 

 
1. Textbooks and instructional materials: Complaints regarding the insufficiency of 

textbooks and instructional materials, including any complaint alleging that: 
(Education Code 35186; 5 CCR 4681) 
 

a. A pupil student, including an English learner, does not have standards-aligned 
textbooks or instructional materials or state- or district-adopted textbooks or other 
required instructional materials to use in class. 

 
b. A pupil student does not have access to textbooks or instructional materials to use at 

home or after school. 
This does not require two sets of textbooks or instructional materials for each 
student. 

 
c. Textbooks or instructional materials are in poor or unusable condition, have missing 

pages, or are unreadable due to damage. 
 
d. A student was provided photocopied sheets from only a portion of a textbook or 

instructional materials to address a shortage of textbooks or instructional 
materials 

2. Complaints regarding teacher vacancy or misassignment, including any complaint 
alleging that: (Education Code 35186; 5 CCR 4682) 

a. A semester begins and a teacher vacancy exists. 

b. A teacher who lacks credentials or training to teach English learners is assigned 
to teach a class with more than 20 percent English learner pupils in the class. 

c. A teacher is assigned to teach a class for which the teacher lacks subject matter 
competency. 

Regulation 1312.4: Williams Uniform Complaint Procedures 
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Teacher vacancy means a position to which a single designated certificated 
employee has not been assigned at the beginning of the year for an entire year 
or, if the position is for a one-semester course, a position to which a single 
designated certificated employee has not been assigned at the beginning of the 
semester for an entire semester. (Education Code 35186; 5 CCR 4600) 

Beginning of the year or semester means the time period from the first day students 
attend classes for a year-long course or semester-long course, though not later 
than 20 business days afterwards. (5 CCR 4600). necessary to serve all the pupils 
enrolled are established with a single designated certificated employee assigned 
for the duration of the class, but not later than 20 working days after the first day 
pupils attend classes for that semester. (5 CCR 4600) 

Misassignment means the placement of a certificated employee in a teaching or 
services position for which the employee does not hold a legally recognized 
certificate or credential or the placement of a certificated employee in a teaching 
or services position that the employee is not otherwise authorized by statute to 
hold. (Education Code 35186; 5 CCR 4600) 

3. Facilities Complaints regarding the condition of school facilities, including any 
complaint alleging that: (Education Code 35186; 5 CCR 4683) 

 

a. A condition poses an emergency or urgent threat to the health or safety of pupils 
students or staff. 

Emergency or urgent threat means structures or systems that are in a condition 
that poses a threat to the health and safety of pupils students or staff while at 
school, including, but not limited to, gas leaks; nonfunctioning heating, 
ventilation, fire sprinklers, or air-conditioning systems; electrical power failure; 
major sewer line stoppage; major pest or vermin infestation; broken windows or 
exterior doors or gates that will not lock and that pose a security risk; abatement 
of hazardous materials previously undiscovered that pose an immediate threat to 
pupils students or staff; or structural damage creating a hazardous or 
uninhabitable condition, or any other condition deemed appropriate. (Education 
Code 17592.72) 

b. A school restroom has not been cleaned, maintained, or kept open in accordance 
with Education Code 35292.5. 

Clean or maintained school restroom means a school restroom has been cleaned 
or maintained regularly, is fully operational, or has been stocked at all times with 
toilet paper, soap, and paper towels or functional hand dryers. (Education Code 
35292.5) 

Open restroom means, except as necessary for pupil safety or to make repairs, the 
school has kept all restrooms open during school hours when pupils students are 
not in classes and has kept a sufficient number of restrooms open during school 
hours when pupils students are in classes. This does not apply when the temporary 
closing of the restroom is necessary for a documented student safety concern, an 
immediate threat to student safety, or to repair the facility. (Education Code 
35292.5) 

 

In any school serving students any of grades 3-12, a complaint may be filed alleging 
noncompliance with the requirement of Education Code 35292.6 to, at all times, stock and 
make available and accessible free of cost, an adequate supply of menstrual products in 
every women's and all-gender restroom, and in at least one men's restroom. (Education 

92



Code 35292.6) 

Additionally, starting July 1, 2026, in any school that has more than one female and more 
than one male restroom designated exclusively for student use, a complaint may be filed 
alleging noncompliance with the requirements specified in Education Code 35292.5 to 
maintain at least one all-gender restroom for student use. (Education Code 35292.5) 

Forms and Notices 

The Superintendent or designee shall ensure that the district's a Williams complaint form is 
available at each school.  
However, complainants need not use the district's Williams complaint form in order to file a 
complaint. (Education Code 35186) 
 
The Superintendent or designee shall ensure that the district's complaint form specifies the 
location for filing a complaint and contains a space to indicate whether the complainant 
desires a response to the complaint. A complainant may add as much text to explain the 
complaint as desired. (Education Code 35186; 5 CCR 4680) 
 

The Superintendent or designee shall ensure that a notice is posted in each classroom in each 
school containing the components specified in Education Code 35186. (Education Code 
35186) 

Filing of Complaint 

A complaint alleging any condition(s) specified in the section "Types of Complaints" 
above shall be filed with the principal or designee at the school in which the complaint 
arises. The principal or designee shall forward a complaint about problems beyond 
his/her authority to the Superintendent or designee in a timely manner, but not to exceed 
10 working days. Complaints may be filed anonymously. (Education Code 35186; 5 CCR 
4680) 

A complaint alleging that more than one student does not have sufficient textbooks or 
instructional materials as the result of an act by the Governing Board, or the Board's 
failure to remedy the deficiency, may be filed with the Superintendent of Public 
Instruction (SPI) directly in addition to or in lieu of being filed with the district. Any such 
complaint shall identify the basis and provide evidence to support its filing directly with 
the SPI. (Education Code 35186) 

If the Superintendent or designee becomes aware that a complaint alleging insufficient 
textbooks or instructional materials has been filed directly with the SPI but not with the 
district, the Superintendent or designee may initiate an investigation in accordance with this 
administrative regulation, as described below, if there is sufficient evidence to do so. 

Investigation and Response 

The principal or designee of the Superintendent shall make all reasonable efforts to 
investigate any problem within his/her authority. He/she shall remedy a valid complaint 
within a reasonable time period not to exceed 30 working days from the date the complaint 
was received. (Education Code 35186; 5 CCR 4685) 

Complaints may be filed anonymously. If the complainant has indicated on the complaint 
form that he/she would like a response to the complaint, the principal or designee shall 
report the resolution of the complaint to him/her within 45 working days of the initial filing 
of the complaint. If a response is requested, the response shall be made to the mailing 
address of the complainant as indicated on the complaint form. At the same time, the 
principal or designee shall report the same information to the Superintendent or designee. 
(Education Code 35186; 5 CCR 4680, 4685) 
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When Education Code 48985 is applicable and the complainant has requested a response, 
the response shall be written in English and in the primary language in which the complaint 
was filed. (Education Code 35186) 

If a complainant is not satisfied with the resolution of a complaint, he/she has the right to 
describe the complaint to the Governing Board at a regularly scheduled meeting. (Education 
Code 35186; 5 CCR 4686) 

For any complaint concerning a facilities condition that poses an emergency or urgent 
threat to the health or safety of pupils students or staff as described in item #3a in the 
section "Types of Complaints" above, a complainant who is not satisfied with the 
resolution proffered by the principal or Superintendent or designee may file an appeal to 
the Superintendent of Public Instruction within 15 days of receiving the district's response. 
The complainant shall comply with the appeal requirements specified in 5 CCR 4632. 
(Education Code 35186; 5 CCR 4687) 

All complaints and written responses shall be public records. (Education Code 35186; 5 CCR 
4686) 

Reports 

The Superintendent or designee shall report summarized data on the nature and resolution 
of all complaints to the Board and the County Superintendent of Schools on a quarterly 
basis. The report shall include the number of complaints by general subject area with the 
number of resolved and unresolved complaints. These summaries shall be publicly reported 
on a quarterly basis at a regularly scheduled Board meeting. (Education Code 35186; 5 
CCR 4686) 
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Recommended Action

It is recommended that the Board of Trustees approve the revised 2026-2027 School Year
Calendar. 

Motion__________                 Second__________                Board Action__________  

Supporting Documents

 2026-2027 Calendar Memo

 2026-2027 Calendar Revised

12. b. Action Item: Approval of the Revised 2026–2027 School Year Calendar 
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August No.of 
Days

M Tu W Th F

15

3 4 5 6 7
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28
31

September No.of 
Days

M Tu W Th F

21

1 2 3 4
7 8 9 10 11

14 15 16 17 18
21 22 23 24 25
28 29 30

October No.of 
Days

M Tu W Th F

22

1 2
5 6 7 8 9

12 13 14 15 16
19 20 21 22 23
26 27 28 29 30

November No.of 
Days

M Tu W Th F

14

2 3 4 5 6
9 10 11 12 13

16 17 18 19 20
23 24 25 26 27
30

December No.of 
Days

M Tu W Th F

14

1 2 3 4
7 8 9 10 11

14 15 16 17 18
21 22 23 24 25
28 29 30 31

January No.of 
Days

M Tu W Th F

18

1
4 5 6 7 8
11 12 13 14 15
18 19 20 21 22
25 26 27 28 29

February No.of 
Days

M Tu W Th F

18

1 2 3 4 5
8 9 10 11 12

15 16 17 18 19
22 23 24 25 26

March No.of 
Days

M Tu W Th F

17

1 2 3 4 5
8 9 10 11 12

15 16 17 18 19
22 23 24 25 26
29 30 31

April No.of 
Days

M Tu W Th F

22

1 2
5 6 7 8 9

12 13 14 15 16
19 20 21 22 23
26 27 28 29 30

May No.of 
Days

M Tu W Th F

19

3 4 5 6 7
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28
31 1

June No.of 
Days

M Tu W Th F
1 2 3 4

7 8 9 10 11
14 15 16 17 18
21 22 23 24 25
28 29 30

La Habra City School District 
School Year 2026-2027
Elementary Schools

  No School-Staff Development
  Holiday
  Recess

  Minimum Day
  First/Last Day
TK/K Orientation

Board Approved 12/11/25 

Trimesters

1st- 8/11-11/6
2nd-11/9-2/19
3rd-2/22-5/27

Student Days - 180

Calendar of Events
8/10 TK/K Orientation
8/11 First Day of School
9/7 Labor Day
9/25-10/2 Minimum Days Parent Conferences
11/2 No School-Staff Development
11/6 Minimum Day-Report Card Input
11/11 Veteran’s Day
11/23-11/27 Thanksgiving Recess
12/21-1/1 Winter Recess
1/4 No School-Staff Development
1/18 Martin Luther King Jr. Day
1/29-2/5 Minimum Days-Parent Conferences
2/8 Lincoln Day

2/15 Washington Day/President’s Day
2/19 Minimum Day-Report Card Input
3/15-3/19 Spring Recess
3/26 No School-Staff Development
5/7 Minimum Day-Report Card Input
5/27 Last Day of School-Minimum Day
5/30 Memorial Day
6/2-6/30 Summer BRIDGE
6/21 Juneteenth
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August No.of 
Days

M Tu W Th F

15

3 4 5 6 7
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28
31

September No.of 
Days

M Tu W Th F

21

1 2 3 4
7 8 9 10 11

14 15 16 17 18
21 22 23 24 25
28 29 30

October No.of 
Days

M Tu W Th F

22

1 2
5 6 7 8 9

12 13 14 15 16
19 20 21 22 23
26 27 28 29 30

November No.of 
Days

M Tu W Th F

14

2 3 4 5 6
9 10 11 12 13

16 17 18 19 20
23 24 25 26 27
30

December No.of 
Days

M Tu W Th F

14

1 2 3 4
7 8 9 10 11

14 15 16 17 18
21 22 23 24 25
28 29 30 31

January No.of 
Days

M Tu W Th F

18

1
4 5 6 7 8
11 12 13 14 15
18 19 20 21 22
25 26 27 28 29

February No.of 
Days

M Tu W Th F

18

1 2 3 4 5
8 9 10 11 12

15 16 17 18 19
22 23 24 25 26

March No.of 
Days

M Tu W Th F

17

1 2 3 4 5
8 9 10 11 12

15 16 17 18 19
22 23 24 25 26
29 30 31

April No.of 
Days

M Tu W Th F

22

1 2
5 6 7 8 9

12 13 14 15 16
19 20 21 22 23
26 27 28 29 30

May No.of 
Days

M Tu W Th F

19

3 4 5 6 7
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28
31 1

June No.of 
Days

M Tu W Th F
1 2 3 4

7 8 9 10 11
14 15 16 17 18
21 22 23 24 25
28 29 30

La Habra City School District 
School Year 2026-2027

Middle Schools

  No School-Staff Development
  Holiday
  Recess

  Minimum Day
  First/Last Day

Calendar of Events
8/11 6th-7th Grade First Day-Min. Day
8/12 8th First Day
9/7 Labor Day
9/11-9/18 Minimum Days Parent Conferences
10/9 Minimum Day-Report Card Input
11/2 Professional Development
11/11 Veteran’s Day
11/23-11/27 Thanksgiving Recess
12/11 Minimum Day-Report Card Input
12/21-1/1 Winter Recess
1/4 Professional Development
1/18 Martin Luther King Jr. Day
1/29-2/5 Minimum Days-Parent Conferences
2/8 Lincoln Day

2/15 Washington Day/President’s Day
3/5 Minimum Day-Report Card Input
3/15-3/19 Spring Recess
3/26 Professional Development
5/7 Minimum Day-Report Card Input
5/27 6th-7th Last Day
5/28 8th Last Day-Minimum Day
5/30 Memorial Day
6/2-6/30 Summer BRIDGE
6/21 Juneteenth

Quarters

1st- 8/11-10/16
2nd-10/19-12/17
3rd-1/4-3/12
4th- 3/22-5/27

Student Days - 180

Board Approved 12/11/25 
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La Habra City School District 

  

To:  Board of Trustees 

From:  Sheryl Tecker, Ed.D., Associate Superintendent of Human Resources 

Date:  December 11, 2025 

CC:  Superintendent 

  

Re:   2026-2027 School Year Calendars - Revised 

Background: 

On December 5, 2025 the District and LHEA agreed to edits for the previously approved 

2026-2027 school calendar for elementary and middle school students. 

 

Rationale:  
After agreeing to the 2026-2027 school calendar, the negotiating teams analyzed the 

“supplemental calendars” including the report card calendar.  During this process it was 

determined that the minimum days should be modified as follows: 

 Middle School Minimum Day change from 10/2/26 to 10/9/26 

 Elementary and Middle School Minimum Days change from 5/14/27 to 5/7/27 

 

Recommended Action: 

It is recommended that the Board of Trustees review and approve the revised 2026-2027 

elementary and middle school student calendars. 

 

Financial Implications, if any:  

None. 
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13. INSTRUCTION AND PERSONNEL
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Recommended Action

Trustees will be apprised of the required Williams Se�lement Legisla�on First Quarter Report per
California Educa�on Code Sec�on 1240(2)(H) requirements. The report represents ac�vity
conducted by the Orange County Department of Educa�on (OCDE) during July, August, and
September 2025. 

Supporting Documents

 Williams Settlement Legislation Memo

 Williams Settlement Legislation Letter

13. a. Informational Item: Williams Settlement Legislation First Quarter Report 

100

https://simbli.eboardsolutions.com/Meetings/Attachment.aspx?S=36030699&AID=1331870
https://simbli.eboardsolutions.com/Meetings/Attachment.aspx?S=36030699&AID=1331869


La Habra City School District 

  

To:   Board of Trustees 

From:   Emily Flesher, Director of Special Programs & Assessment 

Date:   December 11, 2025 

CC:   Superintendent 

  

Re:   Williams Settlement Legislation - First Quarter Report 

Background: 

The Williams Settlement Legislation Annual Report represents a summary of the activity 

reviewed by the Orange County Department of Education (OCDE) during July, August, 

and September 2025. OCDE reviewed data and provided aggregate findings for La Habra 

City School District in the areas of the sufficiency of textbooks and instructional materials, 

maintenance of facilities, and accuracy of data reported on the School Accountability 

Report Cards (SARC). 

 

Rationale: 

California Education Code Section 1240(2) (H) requires this report be provided to the 

Board of Trustees at a regularly scheduled meeting held in accordance with public 

notification requirements.  

 

Recommended Action: 

No action is required.  

 

Financial Implications, if any:  

None. 
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Recommended Action

It is recommended that the Board of Educa�on approve the adjustment of the Student
Supervisor's hourly rate from $16.50 to $17.00, effec�ve January 1, 2026, in order to comply
with the state minimum wage increase established under Labor Code Section 1182.12.

Motion__________                 Second__________                Board Action__________  

Supporting Documents

 2026 Min Wage Increase Memo

13. b. Action Item: Approval to Increase the Hourly Salary for Student Supervisors 
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LA HABRA CITY SCHOOL DISTRICT 

 

 

To: Board of Trustees 

 

From: Danelle Bautista, Executive Director of Classified Personnel/Insurance Supervisor 

 

Date: December 11, 2025 

 

CC: Superintendent 

 

Re: 2026 California Minimum Wage Increase  

 

 

Background 

Labor Code section 1182.12(c) requires the Director of Finance to calculate an adjusted minimum 

wage annually, on or before August 1, for the year following the implementation of the statewide 

minimum wage.  

 

For the period of July 1, 2024 through June 30, 2025, the Department of Finance determined that 

the U.S. CPI-W increased by 2.49 percent. As required by statute, the statewide minimum wage 

will increase by this percentage, from $16.50 to $16.90 per hour, effective January 1, 2026. 

 

Rationale 

The District is required to ensure that all job classifications with hourly rates below the new 

minimum wage are brought into compliance by January 1, 2026. Currently, the Student Supervisor 

classification is set at $16.50 per hour, which falls below the newly established statewide minimum 

wage of $16.90 per hour. 

 

In order to maintain compliance with Labor Code section 1182.12 and ensure that Student 

Supervisors are compensated in accordance with the state minimum wage requirements, staff 

recommends adjusting the hourly rate for Student Supervisors to $17.00 per hour, effective January 

1, 2026. 

 

Recommended Action: 

It is recommended that the Board of Education approve the adjustment of the Student Supervisor 

hourly rate from $16.50 to $17.00, effective January 1, 2026, in order to comply with the state 

minimum wage increase established under Labor Code section 1182.12. 

 

Financial Implications, if any: 

The financial implication would be an estimated increase of $25,000. 
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14. BUSINESS MATTERS
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Recommended Action

It is recommended that the Board of Trustees approve Resolu�on #17-2025: Supplemental
Employee Retirement Plan (SERP). 

Motion__________                  Second__________                Role Call__________ 

Supporting Documents

 SERP Memo

 SERP Contract

 Resolution 17-2025

14. a. Action Item: Approval of the Resolution #17-2025: Supplemental Employee Retirement
Plan (SERP) 
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La Habra City School District 

  

To:  Board of Trustees 

From:  Dr. Sheryl Tecker, Associate Superintendent of Human Resources 

Date:  December 11, 2025 

CC:  Superintendent 

  

Re:   Supplemental Employee Retirement Plan (SERP)  

Background: 

 

District leadership has collaborated with Keenan & Associates to develop a Supplementary 

Employee Retirement Plan (SERP) which is a retirement incentive offer that will 

encourage eligible employees to retire/separate from their employment with the District. 

The goal of the program is to generate savings by increasing the number of retirements in 

the 2025-26 school year. The program allows the District to offer the plan, analyze the 

participation, and elect to move forward or cancel the program by employee group 

depending on the participation and overall projected savings or cost of the program.  

 

The SERP, as proposed, would provide participating employees with a monthly benefit 

provided by 80% of their final year salary paid into the plan over a five-year period. This 

80% provision shall apply only to Classified and Certificated employees, including 

Confidential employees. Certificated and Classified management employees shall receive 

a monthly benefit provided by 25% of their final year salary paid into the plan over a five-

year period.  Keenan will assist the District in the design, plan, communication and 

enrollment, and conduct all ongoing administration of the SERP. 

 

Rationale:  
The District is currently deficit spending.  The SERP will provide an opportunity to reduce 

costs and balance the budget. 

 

Recommended Action: 

It is recommended that the Board of Trustees review and approve the resolution. 

 

Financial Implications, if any:  

No cost to the District if sufficient participation levels are met across all eligible employee 

groups. 
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SUPPLEMENTAL EMPLOYEE RETIREMENT PLAN 
SERVICE AGREEMENT 

 
This Service Agreement (“Agreement”) is entered into by and between Keenan & Associates 
(“Keenan”) and La Habra City School District(“Client”) as of the Effective Date set forth in Section 
1 below.  Keenan and Client are also referred to as the Party or the Parties.   
 

RECITALS 
 
WHEREAS, Client, pursuant to section 53060 of the California Government Code, desires to engage 
a consultant to perform certain services relating to the design, implementation and administrations of 
a Supplemental Employee Retirement Plan (“Plan”) to be implemented by the Client and offered to 
its eligible employees as of December 11, 2025 (“Offering”).   
 
WHEREAS, Keenan is in the business of providing consulting services to assist public employers 
such as Client, with the design, implementation and administration of such Plans; and   
 
WHEREAS, Client desires to engage Keenan, and Keenan desires to provide its services to Client, 
subject to the terms and conditions as set forth herein.   
 
THEREFORE, for good and valuable consideration, the sufficiency of which is hereby 
acknowledged, and in consideration of the mutual promises and covenants set forth below, the Parties 
agree as follows: 
 
1. TERM OF AGREEMENT 
  This Agreement shall be effective as of December 11, 2025, and shall continue in effect until 

either: (i) all benefits due under the Plan have been paid or (ii) the Agreement is terminated 
pursuant to Section 11 below.   

 
2. KEENAN’S SERVICES   

A. Throughout the term of this Agreement, Keenan shall perform the services 
(“Services”) enumerated in Exhibit A, attached to and incorporated into this 
Agreement.  Services shall be provided for the Offering and such other subsequent 
offerings that are mutually agreed to by the parties.   Any subsequent offerings shall 
be identified on a separate “Addendum” which will be signed by both Client and 
Keenan.   

 
B. Keenan shall not provide any legal, tax, or accounting service, advice, or opinion, and 

the Services shall not be interpreted as representing any such service, advice or 
opinion.   

 
C. Keenan shall provide services in an advisory capacity only and shall exercise no 

discretion as to the implementation or administration of the Plan or as to the 
investment of Plan assets.  Keenan and its employees are NOT fiduciaries of the Plan, 
nor shall Keenan or any of its employees act as the Plan Administrator. 
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D. Keenan is empowered to act on behalf of Client in connection with the Plan only as 
expressly stated in this Agreement.  Client shall at all times retain full and final authority 
and responsibility for the Plan and its establishment, implementation and operation.  

  
E. Keenan shall timely provide to Plan participants Form1099-R or similar forms 

required by the Internal Revenue Service (“Forms”).  Preparation of the Forms is the 
responsibility of the annuity provider.  Keenan’s sole responsibility with respect to the 
Forms shall be to deliver them to Plan participants once they have been received.   

 
            F. Keenan’s obligations shall apply to the offerings that are the subject of this Agreement 

and any Addenda attached hereto.  Keenan shall have no responsibility to provide 
services to Client for any offering that is conducted through another broker, nor shall 
Keenan have any responsibility to Plan participants enrolled through any such 
offering. 

 
3. CLIENT’S DUTIES 

A. Client shall have the sole responsibility to fund the Plan. 
 
B. Prior to their distribution to Plan participants, Client shall approve the materials 

provided by Keenan, including all distribution forms, beneficiary designation forms, 
notices, elections, and legally mandated reports to Plan participants. 

 
C. Client shall obtain the signatures of participants and spouses as required on such 

consents, benefit distribution forms, and beneficiary designation forms as may be     
required.   

 
D. Client shall make all discretionary decisions relating to the Plan, including the 

interpretation of Plan documents, determinations regarding claims for Plan benefits, 
and the investment of plan assets.  The Client hereby acknowledges that it is the 
designated fiduciary with respect to the Plan.   

 
E. Client shall engage its own legal, accounting and other professional service providers 

to review the Plan, Plan documents and related materials to insure their applicability 
to and appropriateness for the Client.  

 
F. Client may elect to fund the Plan through the purchase of an annuity or annuities.  

Client acknowledges that Keenan has arranged for the purchase of a Group Future 
Premium Immediate Annuity policy through United of Omaha (“Carrier”) to fund 
the Plan.  Keenan makes no representation or warranty regarding this or any annuity 
product or the performance of Carrier, or any other annuity carrier.  If Client elects to 
purchase an annuity through Carrier, it shall enter into a separate agreement with 
Carrier for the purchase of the annuity, and such agreement shall govern the rights of 
Client with respect to Carrier and the annuity or annuities purchased.   

 
G. Client acknowledges that Keenan has disclosed that: 

(i) Keenan receives commissions paid on the purchase of any annuity 
product purchased by the Client to fund the Plan.  The amount of the 
commission shall be as stated on Exhibit B, Schedule of Fees, attached 
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to and made a part of this Agreement.  For subsequent offerings, 
Keenan’s commission shall be as stated in the applicable Addendum; 

 
(ii) The sale of such annuity products is in the ordinary course of Keenan’s 

business as insurance agents, brokers and/or pension consultants; 
 
(iii) The total amount of said commissions for the purchase of the annuity 

used to fund the Plan, together with any other fees and consideration 
that may be received by Keenan from Client for the provision of the 
Services, does not exceed “reasonable compensation” within the 
meaning of sections 4975(d)(2) and 4975(d)(10) of the Internal 
Revenue Code of 1986, as amended (the “Code”); 

   
(iv) Keenan is not: (1) a trustee of the Plan; (2) an Administrator within the 

meaning of section 414(g) of the Code; (3) a fiduciary authorized in 
writing to manage, acquire or dispose of the assets of the Plan on a 
discretionary basis; or (4) an employer of those employees covered by 
the Plan.   

 
H. Client shall engage Keenan exclusively for the establishment, design, implementation 

and administration of the Plan described on Page 1 of this Agreement, and hereby 
appoints Keenan as its exclusive Broker of Record for any insurance product 
purchased for the Plan.  The exclusivity provided under this paragraph does not extend 
to any other retirement plan or benefit that is currently sponsored by the Client or that 
may be sponsored by the Client in the future.    

 
4. CONSIDERATION 

A. For services rendered under this Agreement, Keenan shall receive payment as set forth 
in Exhibit B, which is attached hereto.   

 
B. As the Broker of Record for the Client’s Plan.  Keenan shall comply with all applicable 

state and/or federal laws and regulations regarding disclosure of compensation.  
Keenan embraces industry efforts for transparency and believes it is important that its 
clients have access to information that may be relevant to their choice of insurance 
products, including the cost of such insurance and services, and, the compensation 
that it may receive, either directly or indirectly, in connection with the products or 
services selected by its clients.   

 
5. INDEMNIFICATION 

If either party breaches this Agreement, then the breaching party shall defend, indemnify the 
non-breaching party, its officers, agents and employees against all claims, losses, demands, 
actions, liabilities, and costs (including, without limitation, reasonable attorneys’ fees and 
expenses) arising from such breach.  In addition, if Keenan (i) becomes the subject of a 
subpoena or is otherwise compelled to testify or (ii) becomes the subject of a claim, demand, 
action or liability brought or asserted by any individual or entity other than the Client (“Third-
Party Demand”) relating to the Services and such Third-Party Demand is not a direct result 
of Keenan’s negligence or willful misconduct, then Client shall defend, indemnify Keenan 
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from all losses, payments, and expenses incurred by Keenan in resolving such Third-Party 
Demand. 
 
Notwithstanding the foregoing, as a condition precedent to the indemnification of attorney 
fees and/or legal expenses, the indemnifying party shall select and approve the work of outside 
counsel for which the indemnified party seeks indemnification.  Alternatively, a party may 
select and direct the work of its own legal counsel without prior notice to or approval of the 
other, except that there will be no indemnification for any attorney fees and/or legal expenses 
so incurred by such party. 

 
6. ASSIGNMENT 

Neither party shall assign this Agreement or any part hereof without the express written 
consent of the other Party.   

 
7. INDEPENDENT CONTRACTOR 

The relationship of Keenan and Client shall be that of an independent contractor and Keenan 
shall at all times remain responsible for its own operational and personnel expenses.  Under 
no circumstance shall any employee of one party look to the other party for any payment or 
the provision of any benefit, including without exception, workers’ compensation coverage. 
Except as may be expressly set forth in or contemplated by this Agreement, neither party shall 
have the right to act on behalf of the other, or to bind the other to any contract or other 
obligation.  

 
8. INSURANCE 

 Keenan shall procure and maintain during the term of this Agreement the following 
 insurance coverages and shall provide certificates of insurance to Client upon Client’s 
 request.     

 
(1) Workers’ Compensation.  Workers’ Compensation Insurance in conformance with the 

laws of the State of California and applicable federal laws.  
 
(2) General Liability Insurance.  General Liability Insurance with a Two Million Dollar 

($2,000,000) limit of liability for each occurrence and a Two Million Dollar ($2,000,000) 
aggregate limit of liability.   
 

(3) Automobile Liability Insurance.  Automobile Liability Insurance with a Two Million 
Dollar ($2,000,000) limit of liability for each occurrence and a Two Million Dollar 
($2,000,000) aggregate limit of liability. 

 
(4) Professional Liability Insurance.  Professional Liability Insurance with a Two Million 

Dollar ($2,000,000) limit of liability for each claim and a Two Million Dollar ($2,000,000) 
aggregate limit of liability.  
  

(5) Cyber Liability/Privacy Insurance.  Cyber Liability Insurance with a Two Million Dollar 
($2,000,000) limit of liability for each claim and a Two Million Dollar ($2,000,000) 
aggregate limit of liability.   
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9. FORCE MAJEURE 
Neither party shall be liable or deemed to be in default for any delay or failure in performance 
under this Agreement resulting, directly or indirectly, from acts of God, civil or military 
authority, acts of public enemy, war, accidents, fires, explosions, earthquakes, floods, power 
outages, failure of computer systems, machinery or supplies, vandalism, strikes, or other work 
interruptions, or any similar or other cause that is beyond the reasonable control of either 
party.  Each party shall make a good faith effort to perform under this Agreement in the event 
of any such circumstances and shall resume full performance of its contractual duties once the 
cause of the delay has abated. 

 
10. CONFIDENTIALITY 

A. As a result of their relationship under this Agreement each party may gain access to 
confidential information concerning the other.  For purposes of this Agreement, the 
term “Confidential Information” includes, without limitation, i) any information or 
data about a party’s business operations, clients, employees, marketing plans, method 
of operation, trade secrets, and financial performance; ii) information about any 
individual participating in the Programs, such as name, address, social security number, 
compensation, and medical history, and iii) any other information about a party that is 
not available to the general public.  Neither party shall, without the written consent of 
the other, release, disclose, or disseminate the other party’s Confidential Information 
except as is necessary for the performance of the Services or as required by law. 

 
B. In the event that either party becomes the subject of a request under the California 

Public Records Act, subpoena or court order compelling the disclosure of the other 
party’s Confidential information, that party shall immediately notify the other so that 
the party whose Confidential Information is being sought can take such action as may 
be necessary to prevent or limit the release of its Confidential Information.   

 
C. Neither party shall be deemed to be in breach of this Section 10 if it has notified the 

other before it releases the Confidential Information pursuant to a Public Records Act 
request, subpoena or court order, and the party whose Confidential Information was 
requested fails to provide, before the deadline for disclosure, a copy of court order 
quashing the subpoena or otherwise limiting the original demand for the Confidential 
Information. 

 
11. TERMINATION  

A. Either Party may terminate this Agreement at any time prior to Client’s acceptance of 
the annuity quote for the annuity or annuities that are purchased to fund the benefits 
provided by the Plan. 

 
B. After the Client’s acceptance of the annuity quote for the annuity or annuities that are 

purchased to fund the benefits provided by the Plan, Client may terminate this 
Agreement and select another administrator for the Plan by giving thirty (30) days 
written notice to Keenan following the occurrence of any of the following events: 

 
    (i)    The dissolution or insolvency of Keenan; 
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(ii) The filing of a bankruptcy petition by or against Keenan (if the petition 
is not dismissed within sixty (60) days in the case of an involuntary 
bankruptcy petition); or 

 
(iii) The refusal or inability of Keenan to perform its duties under this 

Agreement.  
 

C.  This Agreement shall automatically terminate in the event that Client terminates the 
Plan. 

 
D. In the event of such termination, all finished or unfinished documents and materials 

which Keenan has produced under the terms of this Agreement shall be delivered to 
the Client as soon as practicable under the circumstances then prevailing.  The thirty 
(30) day period shall commence on the date the notice is postmarked by the United 
States Post Office. 

  
12. NOTICE 

All notices hereunder shall be in writing and shall be sent to the parties at the addresses as set 
forth below, or to such other individual or address as a party may later designate.  Notices 
shall be sent via personal delivery, courier service, United States mail (postage pre-paid, return 
receipt requested), or express mail service.  Notice shall be effective when delivered, or if 
refused, when delivery is attempted.  Notices delivered during non-working hours shall be 
deemed to be effective as of the next business day.   

 
If the notice relates to a legal matter or dispute, a copy shall be sent to: 

 
Keenan and Associates 
2355 Crenshaw Blvd., Ste. 200 
Torrance, CA 90501 
Attn: Legal Department 
 

13. APPLICABLE LAW 
This Agreement shall be governed by, and interpreted in accordance with, the laws of the State 
of California.  

 
14. ENTIRE AGREEMENT 

This Agreement, its recitals and all attached exhibits constitute the entire understanding of the 
Parties related to the subject matter of the Agreement, and supersedes all prior and collateral 
statements, presentations, communications, reports, agreements or understandings, if any, 
related to such matter(s). 

 
15. SEVERABILITY 

Any provision determined by a court of competent jurisdiction to be partially or wholly invalid 
or unenforceable shall be severed from this Agreement and replaced by a valid and enforceable 
provision that most closely expresses the intention of the invalid or unenforceable provision.  
The severance of any such provision shall not affect the validity of the remaining provisions 
of this Agreement.   
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16. MODIFICATION AND AMENDMENT 
No modifications or amendments to any provision hereof shall be binding unless in writing 
and signed by authorized representatives from both Parties.   
 

17. DISPUTE RESOLUTION 
A. In the event of any dispute arising out of or relating to this Agreement, such dispute shall 

be resolved by submission to binding arbitration before Judicial Arbitration & Mediation 
Services (“JAMS”) or ADR Services, at the claimant's choice, in Los Angeles County, 
California, before a retired judge or justice.  If the parties are unable to agree on a retired 
judge or justice, the selected arbitration service (JAMS or ADR Services) will select the 
arbitrator. 

 
B. In any such arbitration, the parties shall be entitled to take discovery in accordance with 

the provisions of the California Code of Civil Procedure, but either party may request that 
the arbitrator limit the amount or scope of such discovery, and in determining whether to 
do so, the arbitrator shall balance the need for the discovery against the parties’ mutual 
desire to resolve disputes expeditiously and inexpensively. 

 
C.  The prevailing party in any action, arbitration, or proceeding arising out of or to enforce 

any provision of this Agreement will be awarded reasonable attorneys’ fees and costs 
incurred in that action, arbitration, or proceeding, or in the enforcement of any judgment 
or award rendered. 

 
18. LIMITATION OF LIABILITY 

Notwithstanding anything to the contrary in this Agreement, in no event shall either party be 
liable for any punitive damages, fines, penalties, taxes or any indirect, incidental, or special 
damages incurred by the other party, its officers, employees, agents, contractors or consultants 
whether or not foreseeable and whether or not based in contract or tort claims or otherwise, 
arising out of or in connection with this Agreement even if advised of the possibility of such 
damage.  Keenan’s liability under this Agreement shall further be limited to, and shall not 
exceed, the limits of coverage outlined in Section 9. 
 

19. ATTORNEYS’ FEES 
In the event of any dispute relating to this Agreement, the prevailing Party shall be entitled to 
attorneys’ fees and costs, including but not limited to those incurred in resolving the dispute.   
 

20. WAIVER 
No waiver of any provision of this Agreement shall constitute a waiver of any other provision, 
nor shall such waiver constitute a continuing waiver.  No waiver shall be valid unless the same 
is in writing and signed by both Parties hereto.   
 

21. ADDITIONAL DOCUMENTS AND ACTS 
Each Party shall, at the request of the other, execute, acknowledge, sign and deliver whatever 
additional instrument, and do such other acts, as may be reasonably requested, necessary or 
convenient to carry out the intent and purposes of this Agreement.   
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22. GENDER/PARAGRAPH HEADINGS/CONSTRUCTION 
As used in this Agreement, the masculine, feminine or neuter gender and the singular or plural 
number shall each be deemed to include the others whenever the context so indicates.  
Paragraph headings contained in this Agreement are for convenience only and shall not be 
considered for any purpose in construing this Agreement.  This Agreement shall be construed 
without regard to the Party or Parties responsible for the preparation of the same and shall be 
deemed to have been prepared jointly by the Parties hereto.  Any ambiguity or uncertainty 
existing herein shall not be interpreted against either Party, but according to the application of 
other rules of contract interpretation, if any ambiguity or uncertainty is deemed to exist.  
 

23. AUTHORITY OF OFFICERS OR OTHER APPOINTEES TO EXECUTE ON 
BEHALF OF ENTITY 
Each of the individuals executing this Agreement below on behalf of a corporate party or 
other type of entity represents and warrants that (s)he is authorized to do so on behalf of such 
entity, that the entity has approved this Agreement and that all other authorizations or 
approvals of this Agreement, if any, have been obtained.  
 

24. COUNTERPARTS 
This Agreement may be executed in counterparts and by fax signatures and each shall be 
deemed to be an original.  Each person signing this Agreement on behalf of a Party represents 
and warrants that he or she has the necessary authority to bind such Party and that this 
Agreement is binding on and enforceable against such Party. 

 
 

La Habra City School District  Keenan & Associates 

Signature:  
 
 

 Signature:  

By: Christeen Betz  By: J. Daniel Keenan 

Title: Assistant Superintendent of 
Business Services 

 Title: 
Senior Vice President 

Address: 500 N. Walnut St.  Address: 2355 Crenshaw Blvd., Ste. 200 

 La Habra, CA 90631   Torrance, CA 90501 

          

Telephone: 562 690-2305   Telephone: 310 212-0363 

Attention: Christeen Betz  Attention: J. Daniel Keenan 

E-mail: cbetz@lahabraschools.org  E-mail: DKeenan@Keenan.com 
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EXHIBIT A 
 
SERVICES:  
The following services will be provided with respect to the Offering and any subsequent offering that 
is the subject of an Addendum: 
(a) Consult with the Client to design the Plan. 
(b) Conduct group meetings with the employees chosen by the Client to communicate the terms 

of the Plan. 
(c) Meet individually with eligible employees to further explain the terms of the Plan. 
(d) Calculate monthly benefits for participants. 
(e) Calculate the total annual premium payment for the Client to fund the Plan. 
(f) Prepare enrollment materials for eligible employees. 
(g) Prepare a plan document for review, approval and signature by the Client.   
(h) Prepare annual premium statements and billings.   
(i) Process annuity applications. 
(j) Arrange for a custodian for the Plan. 
(k) Provide distribution forms. 
(l) Provide beneficiary designation forms. 
(m) Process changes of information applicable to participants when the same is submitted to 

Keenan (such as change in address, change in beneficiary). 
(n) Verify a retiree's monthly income when so requested by authorized banks and other 

institutions. 
(o) Process necessary documentation for payment to the beneficiary or beneficiaries of a deceased 

participant. 
(p) Respond to questions and concerns of participants and the Client about the Plan and its 

benefits. 
            (q) Provide general consulting as requested by the Client from time to time.  This includes any 

item not enumerated in the prior subsections in this Exhibit A.  The parties acknowledge that 
Keenan has advised the Client that there may be an additional charge for any future Plan 
amendments requested by the Client or required by changes in the Internal Revenue Code.  
Keenan will provide an estimated fee schedule at the time any future Plan amendments may 
become necessary. 

(r) Prepare amendments to the Plan and other documentation as necessary to terminate the Plan   
upon the election of the Client to terminate it.  The Client hereby acknowledges that Keenan 
has advised the Client that there may be an additional charge for termination services on the 
following basis: IRS charges at time of termination and legal counsel’s rate at the time of 
termination.  No additional charges or fees may be assessed except those specifically 
numerated in this Agreement. 
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EXHIBIT B 
SCHEDULE OF FEES 

 

Service fee amount is based on a percentage of total premium for 
the annuity or annuities used to fund the Plan, not to exceed five 
(5) Client annual premium payments or according to the annuity 
contract 
  

               5.00%* 

 
* The premium for the annuity or annuities funded by the Client’s Plan does not include the 
commission payable to Keenan for their services as outlined in the Service Agreement.  
 
Keenan’s commission shall be paid by the Client directly to Keenan.  Keenan shall invoice Client for 
the full amount of its commission annually when it invoices Client for the annuity premium. 
 
Any fee due to Keenan shall be payable within thirty (30) days from the date of Keenan’s invoice. 
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BOARD RESOLUTION #17-2025 
 

MEETING MINUTES 
OF THE 

LA HABRA CITY SCHOOL DISTRICT  

December 11, 2025 

On December 11, 2025, the Board of Education (the “Board”) of the (the “District”) held a meeting.  All 
members of the Board were present except the following: 
 
On motion of Board Member   , duly seconded and carried, the following 
Resolution was adopted: 
 

WHEREAS, California Government Code Section 53224 authorizes school districts to make 
contributions to retirement plans; and 

 
WHEREAS, the LA HABRA CITY SCHOOL DISTRICT desires to provide retirement benefits to 
its employees under such a plan; and 

 
THEREFORE, IT IS RESOLVED that the Board of Education of LA HABRA CITY SCHOOL 
DISTRICT hereby establishes a retirement plan for certain eligible employees of the District effective 
July 1, 2026. 

 
RESOLVED FURTHER that the eligibility requirements for employees to participate in such plan 
shall be as follows: 
 

 Employee must be a Certificated (Management / Non-Management), Classified (Management / Non-
Management), Supervisory or Confidential employee of La Habra City School District with a full-time 
equivalency (FTE) of at least 0.75 in a permanent position. 

 Employee must be in a paid and active status with the District by the end of their assigned calendar. 

 Employee must be at least 55 years of age with at least five (5) years of consecutive service with the 
District by June 30, 2026 

 Employee must be eligible to retire from CalSTRS/CalPERS. 

 Employee must retire / resign from the District by June 30, 2026. 

 Employee must submit a Letter of Retirement / Resignation and SERP Enrollment Package by February 
12, 2026. 

 
 
RESOLVED FURTHER that the Board hereby adopts that certain plan known as the LA HABRA 
CITY SCHOOL DISTRICT Supplemental Employee Retirement Plan, effective July 1, 2026. 

 
RESOLVED FURTHER that the employer contribution required to fund each participant’s benefit 
shall cost 80% of the participant’s 2025-2026 school year salary (includes longevity and stipends), if 
Non-Management (Certificated, Classified or Confidential). The Management (Certificated, Classified, 
Supervisory) benefit shall cost 25% of the participant’s 2025-2026 school year (includes longevity and 
stipends). 
 
RESOLVED FURTHER that the LA HABRA CITY SCHOOL DISTRICT has no requirement to 
rehire any vacancy as a result of the plan. In addition, SERP participants would not be eligible to be 
rehired by the District in the future, except when dictated by the needs of the District. 
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RESOLVED FURTHER if the LA HABRA CITY SCHOOL DISTRICT determines that enrollment 
in the SERP does not meet the operational and financial goals of the District, the DISTRICT may 
rescind the plan.  If District chooses to rescind the SERP plan, employees may revoke their letters of 
retirement / resignation. 
 

 
RESOLVED FURTHER that the LA HABRA CITY SCHOOL DISTRICT shall make all 
contributions to the Plan to fund the annuities purchased pursuant to the Plan. 

 
RESOLVED FURTHER that, for purposes of the limitations on contributions under the Plan, as 
prescribed by section 415 of the Internal Revenue Code of 1986, as amended, the “limitation year” 
shall be the Plan Year, as defined under the terms and provisions of the Plan. 

 
RESOLVED FURTHER that, for purposes of clarification of administration of the Plan but not for 
purposes of making said Plan subject to title I of ERISA, the Board hereby designates the District as 
the plan administrator. 
 
 
RESOLVED FURTHER that the Board hereby appoints the following individuals to comprise the 
Plan Committee: 
 
                               
Associate Superintendent of Human Resources         Assistant Superintendent of Business Services 
        

 
RESOLVED FURTHER that the Board hereby authorizes any member of the Plan Committee to 
execute on behalf of the District the Form 2848, Power of Attorney and Declaration of Representative. 

 
RESOLVED FURTHER that the Board hereby appoints Keenan Financial Services as the contract 
administrator to assist the District in the implementation and administration of the Plan. 

 
RESOLVED FURTHER that the Board hereby authorizes and directs Associate Superintendent of 
Human Resources and Assistant Superintendent of Business Services to take the following actions:   

A. Execute the Plan and any and all other documents necessary or proper to implement the Plan. 
 

B. Contract with Keenan Financial Services as contract administrator to provide all services 
described in the contract. 

 
C. Execute any and all documents, including any amendment to the Plan, necessary or proper to 

obtain and maintain IRS approval of the form of the Plan if the IRS makes available a 
procedure for approval.  

 
D. Enter into any other contract or agreement which he or she deems necessary or proper to 

administer and/or fund the Plan and to attain and maintain the income tax qualification of the 
Plan under the Internal Revenue Code of 1986, as amended. 

 
 
 
 
AYES:  ______________________________________________________________________________ 

 

NOES:  _____________________________________________________________________________ 
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ABSENT:  ___________________________________________________________________________ 

 

ABSTAIN:  __________________________________________________________________________ 

 
  DATED:      , 2025. 
 

 
 
 
BOARD MEMBERS: 
 

Adam Rogers 
 

Justin Rodgers 
 

Ofelia Hanson 
 

Emily Pruitt 
 

Minerva Gomez 
 

I,                                                                , Secretary of the Board for LA HABRA CITY SCHOOL DISTRICT, 
hereby certify that the above and the foregoing Resolution was duly and regularly adopted by the said Board at 
a regular meeting thereof on the 11th day of December 2025 and passed by a majority vote of said Board. 
 
 
IN WITNESS WHEREOF, I have hereunto set my hand and seal this 11th day of December 2025. 
 
 
 
 
 
 

 

Secretary of the Board of Education for the 
LA HABRA CITY SCHOOL DISTRICT 
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Recommended Action

It is recommended that the Board of Trustees approve the 2025-2026 First Interim Report.

Motion__________                 Second__________                Board Action__________  

Supporting Documents

 First Interim Memo

 2025-26 First Interim Final PDF

14. b. Action Item: Approval of the 2025-2026 First Interim Report 
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La Habra City School District 

  

To:  Board of Trustees 

From:  Christeen Betz, Assistant Superintendent of Business Services 

Date:  December 11, 2025 

CC:  Superintendent 

  

Re:  2025-26 First Interim Report 

Background: 

Local educational agencies (LEAs) are required to file two updated budget reports during the 

fiscal year (interim reports) on the status of the LEA's financial health. The first interim report 

is due December 15 for the period ending October 31. The second interim report is due March 

15 for the period ending January 31. County superintendents are to report to the Superintendent 

of Public Instruction and the State Controller the certification for all districts in their county 

within 75 days after the close of the reporting period. 

The interim reports must include a certification of whether or not the LEA is able to meet its 

financial obligations. The certifications are classified as positive, qualified, or negative. A 

positive certification is assigned when the district will meet its financial obligations for the 

current and two subsequent fiscal years. A qualified certification is assigned when the district 

may not meet its financial obligations for the current or two subsequent fiscal years. A negative 

certification is assigned when a district will be unable to meet its financial obligations for the 

remainder of the current year or for the subsequent fiscal year. In addition, the Superintendent 

of Public Instruction may reclassify the certification of any county office of education or 

reclassify a certification based on an appeal of a school district in accordance with the above 

standards. 

Rationale: 

The District is required to file and adopt a First Interim Report. The report utilizes the most 

recent projections for revenue and expenditures and provides a multi-year projection for three 

fiscal years. 

 

Recommended Action: 

The District recommends the Board of Trustees approve the 2025-26 First Interim Report. 

 

Financial Implications, if any:  

None. 
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Recommended Action

 
It is recommended that the Board of Trustees approve the purchase on an as-needed basis
u�lizing the Utah NASPO ValuePoint Master Agreement AR3227 and the California Par�cipa�ng
Addendum 7-20-70-47-01, awarded to Cisco Systems, Inc., through September 30, 2026,
inclusive of future contract renewals. Resilient Communica�ons Inc. will serve as the authorized
Cisco fulfillment partner for all purchases.

Motion__________                 Second__________                Board Action__________  

Supporting Documents

 Board Letter Resilient Cisco NASPO 12.11.25 REVISED

14. c. Action Item: Approval to Utilize Utah NASPO ValuePoint Master Agreement 
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https://simbli.eboardsolutions.com/Meetings/Attachment.aspx?S=36030699&AID=1331827


La Habra City School District 

  

To:  Board of Trustees 

From:  David H. Soto, Chief Technology Officer/PIO 

Date:  December 11, 2025 

CC:  Superintendent 

  

Re:  Utah NASPO ValuePoint Master Agreement AR3227 with CA 

Participating Addendum 7-20-70-47-01 for Data Communications 

Equipment (Cisco Systems, Inc.) 

Background: 

Public Contract Code Sections 10298 & 10299 authorize school districts to contract, 

without further competitive bidding, with suppliers awarded State of California 

Department of General Services (DGS) contracts, master agreements, multiple award 

schedules, or cooperative agreements, including agreements with entities outside the state 

which have a California Participating Addendum. The NASPO ValuePoint Cooperative 

Purchasing Organization provides nationally bid and awarded contracts that allow 

California public entities to leverage cooperative pricing and terms. California 

Participating Addendum 7-20-70-47-01, under Utah NASPO ValuePoint Master 

Agreement AR3227, with Cisco Systems, Inc. as the contractor, has been executed by the 

State of California and extended through September 30, 2026.  
 

Rationale: 

The District has an ongoing need to purchase communications equipment to support 

network infrastructure, data security, and instructional technology. As an authorized Cisco 

fulfillment partner Resilient Communications Inc. has an available NASPO contract 

vehicle under this master agreement for the provision of Cisco Systems, Inc. data 

communications equipment. Staff is requesting delegation of authority for the 

Superintendent or designee to approve purchases utilizing this NASPO contract as needed. 

 

Recommended Action: 

It is recommended that the Board find that it is in the best financial and timely interest of 

the La Habra City School District to purchase on an as-needed basis utilizing Utah NASPO 

ValuePoint Master Agreement AR3227, California Participating Addendum 7-20-70-47-

01, awarded to Cisco Systems, Inc., through September 30, 2026, inclusive of future 

contract renewals, using Resilient Communications Inc. as the Cisco authorized fulfillment 

partner for purchases. 

 

Financial Implications, if any:  

Expenditures will be made from site and program budgets, and purchase orders will be 

submitted to the Superintendent or Designee for approval. This is not a request for any 

additional budgetary appropriation. 
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15. Board/Superintendent Comments
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Recommended Action

Motion__________                    Second__________                   Board Action__________  

16. Adjournment
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Recommended Action

The next regular meeting of the Board of Education is scheduled for January 8, 2026 at 6:00 p.m.,
at the District Education Board Room, 500 N. Walnut Street, La Habra, California.

17. NEXT BOARD MEETING
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